AJIMUHUCTPALINSI
CAPATOBCKOI'O CEJIBCKOTI'O ITOCEJIEHUS
CEJIEJIBHMKOBCKOI'O MYHMUILIMIIAJIBHOTI'O PAMOHA
OMCKOU OBJIACTU

I[TOCTAHOBJIEHHE

ot 06 cents6ps 2019 rona Ne 50
c. CaparoBka

06 YTBer(,HeHI/H/I A]TMVIHWCTﬁﬂTHRHﬂTO nermaMernTa TTnemocCTARITEeHTd
MyHI/IuI/IHaJILHnﬁ venvr «Cormacoranme MeCTOTTOTOXEHUS ThAHUT] 36 MEJILHBIX
y4dacTkoBy (B akTyanbHOM penakiuu 01.01.2021 rona)

B cootBercTtBun ¢ ®enepanbubiM 3akoHaM OT 06.10.2003 Ne 131-®d3 «O06
oOlMX TMPUHIIMIIAX OpPraHU3AIMK MECTHOTO camoylpaBieHuss B Poccuiickoii
Odeneparun», DeaepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-d3 «O6
OpraHu3alliyd MPENOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIIUIAIBHBIX YCIYD»,
PYKOBO/JICTBYSICh YcraBom CaparoBckoro CEJIBCKOTO MOCEJIEHUS
CeneIbHUKOBCKOTO MyHUILIMTIAIBHOTO pailoHa, TOCTaHOBJISIO:

1. VYTBepauth  AJIMUHHUCTPATUBHBIM  pErjJaMEHT  IPEIOCTABICHUS
MYHUITUIIAIBHON yCcyru AnMuHucTpainye CapaToBCKOTO CEIbCKOTO MOCEICHUS
«CornacoBaHne MECTOIOJI0KEHHUS TPAHUIL 36MEJIbHBIX YYACTKOB.

2. Ony6nukoBath Hacrtosiee [loctanonenne B BectHuke CapaToBCKOTO
cenbekoro nocenenus ot 06.09.2019 roga Ne 21 u pazmectuTh Ha 0GUIIUATEHOM
caiite B cetn IHTEepHET.

I'nmaBa CapatoBcKkoro

CEJILCKOT'O TTOCEIEHUS H.B.MartrokoB



IIpunoxenue

k IToctaHOBICHNIO AIMUHHICTpaNN
CapaToBCKOTO CEIBCKOTO TIOCEIEHUS
ot 06.09.2019 Ne50

AJIMUHHUCTPATHBHBIN PETJIAMEHT
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH
«CornacoBaHue MECTOMOJIOKEHUS TPAHUIL 3€METBHBIX YU4aCTKOBY

I. O0mme nosoxkeHust

[Tpeamer perynupoBaHus aIMUHUCTPATUBHOIO PETJIAMEHTa

1.1.  AJMUHUCTPATHBHBIM  pPErJIaMEHT TPEAOCTABICHUS MYHUIUNAIBHOW  YCIyTH
«CorynacoBaHue MECTOMNOJI0KEHUS TPAHUL] 3€MEJIbHBIX YYacTKOBY, (Aajee - aIMUHUCTPATUBHBINA
perjiaMeHT), OIlpeleNsieT  TMOPANOK, CPOKM M  TMOCIEOOBATEIbHOCTh  JEHUCTBUU
(aIMMHUCTPATUBHBIX Mpolenyp) agMUHUCTpanun CapaTOBCKOIO CEJIbCKOro MOCENeHus (Jlanee
— AIMUHHCTpanus), MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEAOCTABICHHUS TOCYAAPCTBEHHBIX H
MYHUIMOAIbHBIX ~ ycayr (nanee — MOIl), ¢opmbl KOHTpPOJS 32  HMCIOJHECHUEM
aJIMAHUCTPATHBHOTO  PETJIAMEHTa,  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMII  OPraHoB,
IPEJOCTABIIAIOUINX MYHHUIMIIANbHbIE YCIYTH, 3a HECOOII0IeHNEe UMHU TPEOOBaHUI pPeriaMeHTOB
IPY BBIIOJHEHUH aMUHUCTPATHBHBIX MPOLEAYP (ISHCTBUI), OPSIOK 00KaJIOBaHUS JEHCTBUI
(Oe3neiicTBUS) NOJKHOCTHOI'O JIMLA, a TaKKe MPUHUMAEMOI0 UM PELICHUs MPH COINIAaCOBAaHUU
MECTOTIOJIOKEHHUSI TPAaHUI] 3EMENbHBIX YYacTKOB, T'PaHUYAIIMX C 3€MEJIbHBIMH y4YacTKaMH,
HaXOJAUIMMHUCA B MYHUIMNAIBHOH COOCTBEHHOCTH M TOCYJapCTBEHHas COOCTBEHHOCTb Ha
KOTOpBIE HE pa3rpaHHueHa (Jlanee — MyHUIMIalbHas yCciyra).

Hacrosimuii  aIMUHUCTPATUBHBIA perjJaMeHT pa3paboTaH B LEIIX YHNOPAJOYECHHUs
aJIMAHUCTPATHBHBIX TIPOLEAYP W AaJMHUHUCTPATHBHBIX JICHCTBHH, TOBBIMICHUS KayecTBa
IPEOCTaBJIEHUS] U JOCTYIHOCTH MYHULIUIIAIBHONW YCIYTH, YCTpaHEHHsI N30BITOUHBIX IeHCTBUI
U U30BITOYHBIX aJMHUHHCTPATUBHBIX TIPOLEAYpP, COKpPAIICHUs KOJIMYECTBA JOKYMEHTOB,
NPECTaBIsIeMbIX 3aSBUTENSAMHU Ul MOJYYEHUs MYHUIMIAIbHON yCIyru, NPUMEHEHHUs] HOBBIX
ONTUMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHIKCHHS KOJIMYECTBA B3aMMOJICHCTBHI 3asBUTEINECH C
JOJDKHOCTHBIMU JIMLIAMH, COKpALIEHUs CPOKa MPEAOCTABICHUS MYHMLUNAIBHOW YCIyrH, a
TaKXe CPOKOB HCIIOJIHEHHS OTIENBHBIX aJMUHUCTPATUBHBIX MPOLEIAYP W aJMUHUCTPATHBHBIX
JeMCcTBUI B paMKax MpPEOCTaBIEHUS MYHMIMIAIBHOM YCIYI'M, €ClM 3TO HE HPOTUBOPEUUT
3akoHoaTenbcTBY Poccuiickoit denepanuu, OMcKkoil 0651acTH, MyHUIIUIAIBHOTO 00pa30BaHus.

CornacoBaHue MECTOINOJIOKEHUSI TPaHUI] MPOBOJIUTCS C JIUIAMHU, O00JaJal0UMMU
CMEXHBIMH 3€MeITbHBIMU y9acTKaMH Ha TIpaBe:

1) cobcTBEeHHOCTH (32 MCKIIFOUEHHEM CITy4aeB, €CIIU TaKWe CMEXHBIE 3eMEJIbHbIC YUaCTKH,
HaxXoJsUIMecs B TOCYJapCTBEHHOM WJIM MYHUIUNATbHOW COOCTBEHHOCTH, NPEAOCTABICHbI
rpakJiaHaM B TIO’KU3HEHHOE HAacJeyeMoe BIaJICHHE, MOCTOSIHHOE (OeccpodHOe) MOoJIb30BaHUE,
a100 IOPUAMYECKUM JIMIAM, HE SBJSIOIIMMCS TOCYAAPCTBEHHBIMH WJIM MYHHMLUTAIbHBIMU
YUPEXKJIEHUSIMU JTUOO0 Ka3eHHBIMU MPEANPHUATHIMHU, B TOCTOSHHOE (OeCCPOUHOE) MOJIb30BAHNUE);

2) NOXU3HEHHOTO HACJIEyeMOTO BIaICHHS;

3) mocTtosHHOTO (O6€ecCpOYHOro) MONb30BaHUS (3a HCKIIOYEHHEM CIIydaeB, €CIM TaKue
CMEXHbIE 3€MeJIbHbIE YYaCTKU IPEAOCTAaBICHbl TOCYJAapCTBEHHBIM WM MYHHUIUIAIbHBIM
YUPEKACHUSM, Ka3eHHBIM MPEINPHUSATHIM, OpraHaM TOCYJapCTBEHHON BJIACTH WM OpraHaM
MECTHOT'O CaMOYIIPaBJICHUs B MOCTOSIHHOE (OeccpoyHOE) MOJIb30BaHKe);

4) apeH[bI (€CIT TaKUEe CMEKHBIE 3eMENbHBIC YYaCTKU HAXOAATCS B TOCYIapPCTBEHHON WITH
MYHUIIUNAILHONH COOCTBEHHOCTH M COOTBETCTBYIOIIMI JIOTOBOP apeHJIbl 3aKJIIOYEH Ha CPOK
OoJsee yeM MATh JIET).

Kpyr 3asiBurtenei

1.2. 3asgBurensiMu  ABIAOTCA  (u3myeckue (B TOM  4YHCIE€ HMHIAWBUAYAIbHBIC
NpeANPUHUMATENIN) U IOPUANYECKUE JIHIIA.



1.3. OT nMeHHU 3asBUTENA, B LENAX IOJYYEHHS YCIYI'M MOKET BBICTYIATh JIUIO,
MMEIOIIIee TaKOe MPAaBO B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepamnuu, 1160 B
CUJIy HAJICJICHUSI €ro 3asiBUTEJIEM B MOPS/IKE, YCTAHOBIEHHOM 3aKOHOJIATENbCTBOM Poccuiickoi
denepannu, COOTBETCTBYIOITUMHU MTOJTHOMOYHSIMHU.

TpeOoBanus K NOpAAKY HHGOPMUPOBAHMS
0 MpeI0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYyT'H

1.4 Nndopmarust 0 mopsiKe MpeoCTaBICHU MyHUITUIAIBLHON YCIYTH pa3MenaeTcs:
a) Ha “H(GOPMAIIMOHHBIX CTEHJIaX, PACIIOIOKEHHBIX B AMUHUCTpanuu, B MDII;
0) B 3JIEKTPOHHOM BHJE B MH(POPMAIIMOHHO-TEICKOMMYHUKAMOHHOM ceTn HTepHeT (nanee —
cetb IHTEpHET):
- Ha OPUIIMAILHOM HHTEPHET — mopTajie AnMuaucTpanuu CapaToBCKOTO CEIBCKOTO MOCEICHUS
(manee - mopTan aIMUHHCTpAIUU), cailtte MOII;
- B (enepambHOH TOCYJapCTBEHHOH WHQPOpPMAMOHHOW cucteme «EmuHBIA  mopTan
TOCYIapCTBEHHBIX M MYHULUMNANBHBIX yciuyr (pynkuwmii)» (http:// www.gosuslugi.ru/) u
peruoHanbHOM uH(poOpManuoHHON cucteme «llopran rocynapcTBEHHBIX M MYHUIMINAIbHBIX
yeayr  (byakomit) Owmckoii  obmact  »  (http://omskportal.ru/) (manee — mopraisl
rOCYIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT (QyHKIMH )/

1.5 Undopmanmio o mMOpAAKE MPEIOCTABICHUS MYHHIMIIATBHOM YCIYTH  MOXHO
HOJIyYUTh:

- IOCPEJCTBOM Tesne(OHHOI cBsi3u 0 HOMepy A nmuHucTpauuu, MOL,

- IOCPEACTBOM (haKCUMMIIBHOTO COOOIIEHMUS;

- IPY JJMYHOM OOpaleHuy B AMuHHuCTpanuo, MOII;

- [IpY MUCbMEHHOM 00paieHu B AqMuHucTpannto, M®LI, B ToM uuciie 1o 3JeKTpOHHOM
1IOYTE;

- IyTeM MyOJIUYHOT0 HH(OPMUPOBAHHUSL.

1.6 Uudopmanus o nopsiike NpeJocTaBlIeHUs] MyHULIUTIAIBHOW yCIYTH JOJKHA

COJIEpIKaTh:

- CBEJICHUS O MOPAJKE IPEIOCTABIECHUS MyHULIUIIATIbHON YCIIYTH;

- KaTEerOpuy 3asiBUTENEH;

- aapec Angmunuctpanun, MOL ans npuema JOKyMEHTOB, HEOOXOAMMBIX ISl PEAOCTABICHUS
MYHUIIMNIAJIBHON YCITYTH, peXUM padoThl AqmMuHucTpanuu, M®L;

- IOPAJIOK IIEpejaun pe3ysbTaTa 3asiBUTEIIO;

- CBEJICHUS, KOTOpble HEOOXOIMMO yKa3aTh B 3asBJIEHUU O MPEIOCTAaBICHUH MYHHUIUIAIbHOM
YCIIyTH;

- MepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS MyHUIUIAIBLHON yciayru (B TOM
quciae C paszfelieHHeM TaKUX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpbIE 3asBHUTENb O0s3aH
MPEIOCTaBUTh CaMOCTOSTENbHO, U JIOKYMEHTBI, KOTOpPbIE 3asBUTENb BIPaBE MPEIOCTaBUTH IO
COOCTBEHHOW MHHUIIMATHUBE);

- CPOK MPEeAO0CTaBICHHS] MyHUIIUTIAIBHOMN YCIYTH;

- CBEJICHUS O MopsiiKe 00XkaoBaHus AeHCTBHUM (0e3/1eiicTBHA) U pellIeHUH JOIKHOCTHBIX JIHII.

- UCTOYHHUK TMOJY4YEHHs] JAOKYMEHTOB, HEOOXOIMMBIX JUIS MPEJOCTaBICHUS MYHHIIMITATIbHON
YCIIyTH;

- BpeMms pueMa 1 BbIJJaul JOKYMEHTOB.

1.7. B moboe BpeMss ¢ MOMEHTa NpuéMa JOKYMEHTOB /0 TOJIyYEHHs Pe3yIbTaToB
yCIIyTU 3asBUTENb MMEET MPaBO Ha IMOJyUYE€HUE CBEIEHHUI O XOJe MPEeJOCTaBICHUS YCIYTd MO
NUCbMEHHOMY OOpaIlleHuIo, Tesle(OoHy, dJIEKTPOHHON MoYTe, JUYHO, a TaKXKe 4Yepe3 JIMYHBIN
KaOWHET TOPTAJIOB TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIyT ((DyHKITHI).

KoHcynpTanuu mno mnpouenype NpenoCTaBICHUS MYHUIMNAIBHON YCIYrd OCYHIECTBIISIOTCS
coTpynHukamu AagMuauctpanuu, M®L] B cOOTBETCTBUU € TOTKHOCTHBIMU MHCTPYKIUSMH.



http://omskportal.ru/

1.8 TIlpm otBerax Ha TenedOHHBIE 3BOHKM U JIMYHBIE OOpalICHUs COTPYAHUKU
Anvunnctpanun, M®ILI, orBeTcTBEHHBIE 32 HHOOPMHUPOBAHKE, TTOAPOOHO, YETKO U B BEXKIIMBOU
dbopme HHGOPMUPYIOT OOPATHBIIHUXCS 3aABUTEIICH 10 HHTEPECYIONUM HX BOIIPOCAM.

YcTHOe MH(OPMUPOBAaHUE KaXI0ro oOpaTHBIIErocss 3a HHGOpMaLued 3asBUTEIs
ocymecTBIsieTcs He Ooniee 15 MUHYT.

B cnywyae ecau ans mOArOTOBKM OTBETa Ha YCTHOE oOparieHue Tpedyercs Oosiee
IPOJODKUTEIBHOE  BpEMs, COTPYAHMK AnmuHuctpauuu, MO®ILl, oTBeTcTBEHHBIH 3a
UH(POPMHUPOBAHUE, IIPEUIaraeT 3aMHTEPECOBAHHBIM JIMLIAM [1€PE3BOHUTH B ONPE/IEIEHHBIN 1€Hb
U B omnpeneneHHoe Bpems. K Ha3HaueHHOMY CpOKY OTBET I10 BOIpOCAaM 3asBUTEIEH JOJKEH
ObITh MOJArOTOBIEH. B ciaydae HEOOXOIMMOCTH OTBET TOTOBUTCS NpU B3aUMOICHCTBUHU
Anmvunuctpauuu u MOLI.

B caywae ecim mpenocraBieHue MH(pOpManuM, HEOOXOAMMOM 3asBUTENI0, HE
IPECTaBISETCS BO3MOXKHBIM TOCPEICTBOM TenedoHa, coTpynHuk Anmunuctpauuu, MOIL,
NOPUHABLIMKA TesIe()OHHBIA 3BOHOK, Pa3bsCHAET 3asABUTENI0 IPAaBO OOPAaTUTHCA C MHCbMEHHBIM
oOpamienreM B AaqmuaucTpanuio, MOLL u TpedoBanus Kk 0HOpMIICHUIO OOpaIIeHusI.

OTtBer Ha muUCbMEHHOE oOOpalieHue, nocTynuBuiee B AnMuHuctpanuo, MOL]
HaAIpaBJIE€TCS 3asABUTENI0 B CpPOK, He mpeBblnamomuid 30 KajJleHJapHbIX AHEH co JHS
peructpanuu oOpaiieHus.

[TuceMeHHBIN OTBET Ha OOpaIICHHE TOJDKEH COAepKaTh (GaMWIHI0O W HOMEpP TeledoHa
UCTIOJIHUTEIIE M HAalpaBiIseTCsl MO0 MOYTOBOMY aJpecy WM aJpecy 3JIEKTPOHHOW IOYTHI,
yKa3aHHOMY B OOpaIIeHUH.

B cnywae, ecam B IHMCbMEHHOM OOpalleHMU HE YyKa3aHa (QaMHIUs 3asBUTEN,
HaIpaBUBIIETO OOpaIlIeHNe, U IOYTOBBIA a/Ipec, 0 KOTOPOMY JIOJDKEH OBITh HAIlpPaBIIEH OTBET,
OTBET Ha oOpaleHne He JaeTcs.

1.9 Ily6nuunoe mHpOpPMUPOBAHUE O TOPSIKE MPEIOCTABICHUS MYHHUIMIIATBHON yCIyTH
OCYILECTBIISICTCSI MTOCPEACTBOM pa3MELIEHHs COOTBETCTBYIOIIEH HWHPOpPMALMU Ha caiite
Anmvunuctpanuu , caitte MOII,

1.10 IIpuem DOKyMEHTOB, HEOOXOAUMBIX /ISl TPEIOCTABICHUSI MYHUIMITAIbHOMN yCIIyTH,
ocymiecTBisiercs B AnmuHuctpamuu, MOII.

1.11 Mudopmarus o cripaBOUHBIX TenedoHax, aJpecax dJIEKTPOHHONW MOYTHI, apecax
MECTOHAXOXKEHUS, PSKUME padOTHI U TIpreMe 3asBuTeNel B AqMuaucTpanuu, MOL]
conepxurcs B [Ipunoxennu Ne 1 k HacTosieMy aIMUHUCTPATUBHOMY PErJIaMeHTYy.

II. Crangapr npeaocTaBaeHUs MyYHUIUNIAJIBHOH YCIyTH
HanmenoBanue MyHHIMIIAJIBLHON yCIyIH

2.1. HammeHnoBaHue MyHHHHHaHLHOﬁ YCIyru: «CornacoBaHHE MECTOIIOI0KCHUS T'paHHUIL
3€MCJIbHBIX YYAaCTKOB».

HaumeHnoBaHue opraHa, npeaocTaB/s0ero MyHHIMIAJIbHYIO YCJIYTY

2.2. IlpenocraBieHre MYHULMIIAIBHON YCIYIM OCYIIECTBISAETCA aJAMUHUCTpALUE
CapaTOBCKOIO CEIbCKOr0 MOCENEHUS

Oprasbl 1 OpraHu3anuy, y4acTByOIIHe B IPeI0CTABJICHMN MYHMIMIIAJIBHON yCJIYyIH,
o0paieHye B KOTOpbIe HEOOXOAMMO /JIsl PeI0CTABIeHUA MYHUIIUTIAJIBLHOMN yCJIYyrH

2.3. Jlns moyydeHUs MYHHUIMNAIbHOM YCIyru 3asBUTENb oOOpamiaercss B OJHY U3
CJIEYIOIINX OpPraHM3alMi, yYaCTBYIOIIUX B IPEJOCTABICHUN MYHULIMIIAIBHON YCIIYTH:

2.3.1. MO®I[ - B yacTu mpueMa U PETUCTPAMU JAOKYMEHTOB Yy 3adBUTENA, 3ampoca
HEJOCTAIONINX JOKYMEHTOB, HAXOASIIUXCS B PACIIOPSKEHUN OpraHOB rOCYAapCTBEHHOM BIIACTH,



OpPraHOB MECTHOTO CaMOYIPABJICHUS W MOJBEAOMCTBEHHBIX ATHM OpraHaM OpraHu3alusX,
YBEJIOMJICHHSI U BBIAAYU pe3y/IbTaTa MyHHUIIMIIAILHOW YCIYTH 3aABUTEIIIO.

2.3.2. AAMMHHCTpaLMIO — B YacTH NpUEMa U PETUCTPALMU JIOKYMEHTOB Yy 3asBUTEI,
3arpoca HeJAOCTAIOIINX JOKYMEHTOB, HAXOSAIIMXCS B PACIIOPSXKEHUU OPTaHOB T'OCY1apCTBEHHOM
BJIACTH, OpPraHOB MECTHOIO CAMOYINpPABICHUS M IOABEAOMCTBEHHBIX JTHM OpraHam
OpraHu3alUsaX, IPUHATHS PELICHUs, BbIJa4l pe3ybTaTa MPeJOCTABICHUS YCIYTH.

2.3.3. denepanpHas ciryx0a Tocy1apcTBEHHON PETUCTPAIlUH, KaJacTpa
U KapTorpaduu — B YaCTH MPEAOCTABICHUS KaIaCTPOBOI BHIIIMCKU 36MEIBHOTO Yy4acTKa U
CMEXHBIX C HUM 3€MEJIbHbIX y4aCTKOB.

3anpemaercs TpedGOBATH OT 3asiBUTEJISA:

- TpEeACTaBICHHUA MJOKYMEHTOB W HH(popMamuu 00 OCYIIECTBICHUS JEHCTBHUH,
MPEJICTAaBICHUE WJIM OCYIIECTBICHHE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMH, pEryJHUpYIOIIMMHA OTHOIIEHHUS, BO3HMKAIOUIME B CBS3U C IPEJOCTaBICHUEM
MYHUIIUIIAJILHON YCIYTH;

Onucanue pe3ybTara npeocTaBjJeHNuss MYHHIUIIAJIBHON yCJIYrH

2.4. Pe3ynpTaTOM MPEIOCTABIICHUS MYHHUIIUITAILHOW YCITYTH SBIISICTCS:

1) cormacoBaHue MECTOIOJIOKEHUS TPAHUIl 3EMETbHBIX YYacCTKOB, TpaHHYAIIMX C
3eMENBHBIMA  Y9acTKaMH, HAXOASIIUMHUCS B  MYHHIMIAIGHOH  COOCTBEHHOCTH U
rocyapcTBEHHas: COOCTBEHHOCTh Ha KOTOpbIE HE pasrpaHuueHa (Janee — peleHue o
MPEIOCTABIICHUU MYHHIIMITAILHOW YCIIYTH), YBEIOMIICHHE O MPEIOCTABICHUNA MYHHUIIUIIATLHOMN
yclyru;

2) OTKa3 B COTJIACOBAaHWUU MECTOTIOJIOKEHUS TPAHUIL 3€MEJIbHBIX yYaCTKOB, TPAHUYAIINX C
3eMEJbHBIMA  YYaCTKaMH, HaXOIALIMMHUCS B  MYHHUIMIAIBHOW  COOCTBEHHOCTH U
rocyJapcTBeHHasi COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHuyveHa (Jajiee — penieHue o0 oTKase B
MPEOCTaBIEHUN MYHUIIMIAIBGHON yCIyru), yBeAOMJIEHHE OO0 OTKa3e B MPEI0CTaBICHUU
MYHULIMTIAJbHOW YCITYTH.

Cpok npegocTaBjieHUs1 MyHUIMIIAIbHON YCIYTH

2.5. MakcumanbHbIi CPOK MPEAOCTABICHUSI MYHUIIUTIAIIBHOW YCIIYTH COCTABIISIET HE Oosee
30 KaJeHJapHBIX THEHW, UCUMUCISEMBIX C MOMEHTa OOpallleHHs 3asBUTENS C JOKYMEHTaMH,
HEOOXOIUMBIMHU IS IIPEIOCTABIICHUSI MYHULIMITAIbHON YCIIYTH.

IlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIMPYIOIIMX OTHOIIEHUS, BOSHMKAIOLIME B
CBSI3M C NMPEJOCTABJICHHEM MYHHIMIIAIbHON YCJIYTH

2.6. IlpenocraBneHne MYHMIMIAIBLHOW YCIYI'M OCYILECTBISETCS B COOTBETCTBUU CO
CJIEYIOIIMMH HOPMaTUBHBIMH IIPaBOBBIMU aKTaMU:

- Koncturynueir Poccuiickoii @enepanuu (MpuHATa BCEHAPOAHBIM T'OJOCOBAHUEM
12.12.1993) («Cobpanue 3akoHomaTenbecTBa Poccuiickoit @eneparuny, 04.08.2014, Ne 31, cT.
4398.);

- 3eMenbHbIM KozekcoM Poccuiickoit denepannu («CobOpanue 3akoHonaTenscTBa POy,
2001, Ne 44, ct. 4147);

- ®enepanbHbM 3aKk0HOM OT 27.07.2010 Ne 210-®D3 «O06 opranuzanuu nperocTaBiIeHus
TrOCYJapCTBEHHBIX U MYHUITUTIATBHBIX yeIIyT» («Poccmiickas razera», Ne 168, 30.07.2010);

- @epnepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oOmmx NpUHIKIAX
OpraHM3alil MECTHOro camoympaBieHus B Poccuiickoit ®epepanun» («CobOpanue
3akoHojiatenbeTBa POy, 06.10.2003, Ne 40, cT. 3822);

- O®epepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-®3 «O0 »31€KTPOHHOW MOAMUCH»
(«Poccwutickas razeran, Ne 75, 08.04.2011);

- ®enepanbHbiM 3akoOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX JTaHHBIX»
(«Poccwutiickas razeran, Ne 165, 29.07.2006);


consultantplus://offline/ref=19422E7F1E8995B729FF9417BFAF01E44CCB1F5D73CCDF4801428F669D6Cy1I

- ®epnepanbHbIM 3ak0HOM OT 24.07.2007 Ne 221-®3 «O rocynapCTBEHHOM KaJIacTpe
HenBKUMOCTHY («Cobpanmne 3akoHoaarenbeTBa POy, 30.07.2007, Ne 31, ct. 4017);

- [locranoBnenuem IlpaButenscrBa Poccuiickoit @eneparun ot 22.12.2012 Ne 1376 «O6
yrBepxkaeHuu IlpaBun  opraHmzanuu — JeSATEIbHOCTHM  MHOTO(QYHKIMOHAIBHBIX — L[EHTPOB
IIPEIOCTABIIEHUS TOCYIapCTBEHHBIX U MYHUIMIAIBHBIX yciayr» («Poccuiickas rasera», Ne 303,
31.12.2012);

- YcraBom CapaToBCKOro cenbckoro nocenaeHus: CenaenbHUKOBCKOIO MYHUIIMIIAIBHOTO
paiiona Omckoii 06JacTy.

HcuepnbiBaoumii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH €
HOPMATHBHBIMH IPABOBBIMM aKTAMHU JIJISl PEI0CTABJICHUSI MYHUIIUNIAJIbHOM YCJIYTH,
NMOJIesKAIMX MPeACTABIEHHIO 3asiBUTEJIEM, CIIOCOObI UX MOJIyYeHUs 3asiBUTE/IEM, B TOM
4yucsie B JJeKTPOHHOM ¢opMe, MOPSAAOK UX NMPeCTABIEHUSA

2.7. Ana nojay4yeHUs MYHULMIAJIbHOM yCIyru 3asBUTENN MHOJAIOT B AJMHHHCTPALUIO,
M®IL] 3asBieHue O MNPEAOCTABICHUM MYHHMLMIAIBHOM ycnyrn (mo ¢opmaM COIJIaCHO
[Mpunoxenuto Ne 2 (st ropugmueckux ymn), [punmoxernmro Ne 3 (mis (u3MYecKux i,
UH/IMBUYaJIbHBIX MPEANPUHUMATENEH) K HACTOSsIEMY aIMUHUCTPATUBHOMY PErJaMeHTy).

K 3asBieHHIO NIPUIIAracTCs MEXEBOM IIaH 3€MENIBHOIO y4acTKa.

B mensx ycTaHOBiIEHUS JMYHOCTH 3asBUTENA, IpH OOpAIEHUU 3a IOJIYy4YEHUEM
MYHULIMNIAJIBHOW YCIYTH 3asBUTEINIO JJIsi O3HAKOMJIEHHMSI HEOOXOIUMO IMpPEICTaBUTh JTOKYMEHT,
YIOCTOBEPSIOLIUI JINYHOCTb.

B cnydae, eciim OT MMEHHM 3aABUTEIS IEUCTBYET JIMLO, SABIAIOLIEECS €0 IPEICTaBUTEIIEM
B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoii ®enepanuu, TakkKe IIpenCTaBISIETCA
JIOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTh IIPEACTABUTENS, U JOKYMEHT, ITOATBEPKIAIOIINAN
COOTBETCTBYIOIIHUE IIOJTHOMOYUS.

2.7.1. J1oKyMeHTbl, HEOOXOAWMBbIE HJsi MPEIOCTABIECHUS MYHHUIMIIAIBLHOW YCIIYTH,
NPEOCTABIISAIOTCS 3asBUTEEM CIIETYIOIMMH CIOCO0aMu:

- TM4HO (B AnMuHucTpauuto, MOILI);
- IOCPEJICTBOM TIOYTOBOI'O OTHpaBiIeHUS (B AIMHUHHUCTPALHUIO).

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0XOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM [JISl IPEIOCTABJICHUS MYHHIIUNIAJIBHOMI YCJIYyIH,
KOTOpbI¢ HAXOAATCH B PACIIOPSKEHUH TOCY1apCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'0

CaMOYINpPaBJIeHUS] U MHBIX OPTaHOB, YYaCTBYIOLIUX B MPe0CTABJEHNUH IOCYy1apPCTBEHHbIX
WM MYHMIHNAJIBHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIIPaBe NMPeJCTABUTD, a TAKkKe
€roco0bl X NMOJIyYeHHs 3aiBUTEISIMH, B TOM YHCJIe B JIEKTPOHHOII (hopMe, MOPSIAOK UX
npeacTaBJICHUs

2.8. I[OKYMCHTBI, HGOGXOIII/IMLIC B COOTBCTCTBUU C HOPMATUBHBIMH IIPABOBLIMHU AKTaAMH
AJI1 IMpeaOoCTaBJICHUA MYHI/II_II/IHaJ'IBHOI\/II YCIYyIrd, KOTOPBIC IMOJICKAT IIOJTYYCHHIO B paMKax
MCKBCIAOMCTBCHHOTI'O I/IH(l)OpMaI_II/IOHHOFO B3aHMOﬂeﬁCTBHHI
- KaZaCcTpoBasd BBIITHMCKA 3EMEJIIBHOI'O YUaCTKa U CMEKHBIX C HUM 3€MEJIBHBIX YYaCTKOB.
I[OKYMCHTBI, YKa3aHHBIC B ITYHKTC 2.8 HACTOAIICTO aIMUHUCTPATUBHOTO PCTIaMCHTA,
3asBUTCIIb BIIpaBC MPCACTABUTEH 110 COOCTBEHHOI WHUIUaTUBE.

Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

2.9. 3anpemaercs TpebOBATh OT 3asIBUTEIIS:
- MIOpCeaCTaBJICHUA JOKYMCHTOB U I/IH(bOpMaLII/II/I, B TOM YHCJIC MOATBCPKAAIOIINX BHCCCHHUC
3asgBUTENIEM IUIaThl 3a IMPENOCTABICHWE MYHHIMIAIBHOM YCIYr'H, KOTOpble HaXOASTCS B
pPacHopsDKEHUM OpPraHOB MECTHOTO camoyrpaBiieHus: (CapaTOBCKOIO CEJIbCKOTO IMOCEJICHUS



CenenbHUKOBCKOTO MYHHUIMIAIBHOTO paiOHA, MHBIX TOCYAAPCTBEHHBIX OPIaHOB, OPraHOB
MECTHOI'0 CaMOYIpPaBJIEHUs JHOO0 MOABETOMCTBEHHBIX FOCYIapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOI'O CaMOYIIPaBJIEHUs OpraHU3aluii, y4acTBYIOLIMX B IPEAOCTaBICHUY MYHUIIMIIAJIbHBIX
yCcIyr B COOTBETCTBUM C HOPMATHUBHBIMH NpaBOBbIMH akTamu Poccuiickoit ®Denepanum,
HOPMATHUBHBIMU NMPABOBBIMH akTaMi OMCKO# 0071acTH, MyHUIIMTIAIEHBIMU TIPABOBBIMH aKTaMH,
32 HUCKJIIOYEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B OIpEJIEeJIEHHBIH dYacThlo 6 craTbu 7
@enepanbHoro 3akonHa ot 27 uronsg 2010 r. Ne 210-@3 «OO6 opraHu3anuu NperoCcTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT».

3asBUTENb BOpPaBE MPEACTAaBUTh YKa3aHHBIE JOKYMEHTHI W HH(OpManuio 1o
COOCTBEHHOW MHUIIMATUBE;
- OCYIIECTBJICHUS JCUCTBUI, B TOM 4YHCIE COTJACOBAaHUH, HEOOXOAMMBIX MJsl TOIY4EHUS
MYHUIUNAIBHON YCIYTM W CBS3aHHBIX C OOpallleHHeM B HMHbIE TI'OCYJapCTBEHHbIE OpIaHbl,
OpraHbl MECTHOTO CaMOYIPAaBJIECHMsS, OPraHU3allUM, 3a MCKIIOUYEHUEM IIOJIyYEHUs YCIyT H
HOJY4YEeHUsl JOKYMEHTOB W HH(pOpMAalMU, MPEJOCTaBIIEMbIX B pe3yjibTaTe IMpPeJOCTaBICHUS
TaKHUX yCIyT, BKJIIOYEHHBIX B IEPEYHH, YKa3aHHbIE B yacT 1 crateu 9 denepanbHOro 3akoHa oT
27 wurona 2010 r. Ne 210-®3 «O06 opraHuzanuu TNPEAOCTaBICHHUS TOCYIAPCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIIYT»;
- IPEIOCTABJICHUS JOKYMEHTOB U MH(QOPMaLIUH, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3blBaJIMCh IPU IEPBOHAYAIbHOM OTKa3€ B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX s
IPEOCTaBIICHUS] MYHUIIMIIATBHOM YCIIyTH, MO0 B IPEJOCTaBIEHUH MYHUIIMIIAIBHOM YCIyTH, 3a
UCKJIIOYEHHEM CJIEYIOIINX CIIy4aeB:
a) U3MEHEHHe TpeOOBaHMI HOPMATHBHBIX MPABOBBIX AKTOB, KAacaroOIIUXCsS MPEJOCTaBICHUS
MYHULIMNIAJIBHOW YCIIYTH, IIOCJI€ IE€pBOHAYaJIbHOW IOAAUM 3asiBICHUS O IPEIOCTABICHUU
MYHUIUAIBHON YCIIyTH;
0) HanmuyMe OMIMOOK B 3asBJIEHUHU O MPEJOCTABICHUM MYHULUIAIbHON YCIYTU U TOKYMEHTaX,
NOJaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpHUEME JIOKyMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTABIIEHUS. MYHUIUNAIBHOM YCIyTH, JIMOO B MPEAOCTaBICHUM MYHULIMINAIbHON
YCIIYTU U HE BKJIIOYEHHBIX B IIPEICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;
B) UCTEUYEHHUE CpOKa JIEUCTBUS JOKYMEHTOB WJIM HM3MEHEHHEe HMHpOpManuu Iocie
NEPBOHAYAJILHOTO OTKa3a B TMpHEME JIOKyMEHTOB, HEOOXOMUMBIX JJIs IPeJa0CTaBICHUS
MYHUIIMTIAJIbHOW YCIIyTH, JINOO B MPEIOCTABIEHUN MYHULIUIIATbHON YCIYTH;
I') BBIBJICHHE JOKYMEHTAJIBHO MOJITBEPKAECHHOrO (QakTa (MPU3HAKOB) OIIMOOYHOTO WIH
MPOTUBONPABHOTO JAeHcTBUS (0e34eMCTBUSI) NOMKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIISIOLIEro
MYHUIUNAIBHYIO YCIYTY, MYHHIMIIQTBHOTO CIYXallero, pabOTHUKAa MHOTO(QYHKLIHMOHAIBHOTIO
[EHTpa, paOOTHUKA OpraHu3aIuu, MpeaycMOTpeHHOW YacThio 1.1 crateu 16 denepambHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3auuu HpeAOCTaBICHHUS TOCYIApCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT», IpU NEPBOHAYAIBHOM OTKa3e B MPHEME JIOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEOCTaBJICHUS MYHMLMIAIBHOM YCIyru, Au00 B MPEIOCTaBICHUH MYHUIIUIAIBHON
yCIIyTH, O YeM B MHCbMEHHOM BHJIE 3a MOANUCHIO PYKOBOAMUTENS OpraHa, MpeJoCTaBISIOLIETO
MYHUIIUNATBHYIO  YCIYT'y,  pPYKOBOJAUTENIS  MHOTO(QYHKUIMOHAJIBHOTO  LIEHTpa  IpHU
NepBOHAYAJIbHOM OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOIMMBIX [UIsl TMPEJOCTaBICHUS
MYHUIUTNAIBHON YCIIYTH, MO0 PYKOBOAMTENS OpPraHM3aLMUH, MPeTyCMOTPeHHOH wacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O6 opraHu3auy MperocTaBlIeHus
rOCY/IapCTBEHHBIX U MYHUIMNAIBHBIX YCIYI», YBEAOMIISIETCS 3asBUTENb, & TAK)KE NMPUHOCATCS
M3BUHEHMUSI 3a JOCTaBJIEHHbIE HEY100CTBA.

HcuyepnbiBarouuii nepedyeHb 0CHOBAHUM VIS 0TKA3a B IPHeMe I0KYMEHTOB, He00X0AMMBbIX
JJISl IPEAOCTABJICHUS MYHHIMIIAIBHON yCJIyI'H

2.10. B cooTBeTcTBUU C 3aKOHOIATENHLCTBOM Poccuiickoit deneparyii OCHOBaHHUHA st
OTKa3a B NMpUeMe TOKYMEHTOB, HEOOXOAMMBIX JJIsl TPEAOCTABICHNS MYHUIIUTIAIBHON YCITYTH, HE
HMeeTcs.



HcyepnbiBaommii nepevyeHb OCHOBAHU I 1)1l IPUOCTAHOBJICHUSA
WIN 0TKAa3a B PeJ0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH

2.11. IlpuoctanoBaeHUE MPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH HE TPEAYCMOTPEHO.

2.12. OcHOBaHUSMU ISl OTKa3a B MPEIOCTABICHUN MYHULIMIIATBHON YCIYTH SABJISIOTCS:
- MPEIOCTaBJICHUE HEMOJIHOTO IMaKeTa JOKYMEHTOB, YKAa3aHHOTO B IYHKTE 2.7. HACTOSIIETO
aJMUHHCTPATUBHOTO PErjaMeHTa.

2.12.1. Ilocne ycTpaHeHUs: OCHOBAaHUM Ul OTKa3a B MIPEAOCTaBICHUN MYHUIIMIIAIBHON
yCIyTd B Cily4asX, MPEeIyCMOTPEHHbIX IYHKTOM 2.12 HacTosmero aJMHUHUCTPATUBHOIO
periJamMenTa, 3assBUTEIb BIIPaBe 0OPATUTHCS TTOBTOPHO 32 MOTYyYCHHEM MYHHUIIUIAIBLHON YCIIYTH.

Ilepedennb yciyr, KOTopble SIBJSIIOTCS HEO0X0AMMBIMH U 00513aTeIbHBIMH J1JIs1
NpPeAOCTABICHUS MYHUIMIIAJIBHON YCJIYIH, B TOM YHCJIe CBeleHUs 0 JOKYMeHTe
(1oKymMeHTax), BbIIaBaeMoOM (BblIaBaeMbIX) OPraHU3ALUSAMH, YIYACTBYIOIIUMHU B

Npei0CTABJIeHUH MYHHIIUNIAIbHOMI YCIyTH

2.13. Ycnyru, HeoOxoaumble U 00s3aTebHbIC AJIs TPEIOCTABICHUSI MyHULIUTIATbHON
YCIIYTH, OTCYTCTBYIOT.

HcuepnbiBalonuii nepedyeHb 10KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUH €
HOPMATHBHBIMH PABOBBIMHU AKTAMM [IJISl IPEIOCTABJIEHHS YCJIYT, KOTOPbIE SIBJISIIOTCS
HeO0X0UMBIMU H 00513aTeIbHBIMHU /1JISl TPEA0CTABJIEHUSI MYHHIIMNIAJIBHON YCJIYyIH,
cIoco0bI X NMOJIy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B 3JIeKTPOHHOH (opme, MOPAIOK UX
npeacTaBJieHust

2.14. JIokyMEHTOB, HEOOXOIUMBIX MJIsi IMPEIOCTABJICHUS YCIIYT, KOTOpbIE SIBISIOTCS
HEOOXOMUMBIMU M OOSI3aTENbHBIMH  JUIS  TPEJOCTaBICHUS  MYHHUIIMIAIBHON  yCIyTH,
3aKoHO/MaTeNbcTBOM Poccuiickoit @enepanuu w1 3akoHoAaTenbcTBOM OMCKOM 00JacTH HE

IPETyCMOTPEHO.

Ilopsinok, pasmep ¥ OCHOBaHUSI B3MMAHHUS
rocy/1apcTBeHHOM NONIMHBI WJIM HHOM IJIAThI,
B3MMAaeMOH 3a NpeJoCTaBJIeHHe MYHUIINNIAJIbHON YCIyTH

2.15. MyHuLIMDIANIbHAS YCIIyTa IPEA0CTaBIIsAeTCs OecIIaTHO.

IHopsaaok, pasMep U OCHOBAHHMSA B3MMAaHUA ILIATHI 32 NPEAOCTABJICHHE YCIYT,
HCOﬁXOlIl/IMI)IX M 00513aTeJbHBIX AJIA MIPEAOCTABJICHUA MyHI/IHI/IHaJILHOﬁ YCIYyIru, BKJIKO4Yast
HH(popMaANHIO 0 METOAUKE PAcYeTa TAKOM IJ1aThl

2.16. B cBiI3u Cc OTCYICTBUEM HEOOXOAUMBIX U 00s3aTENBHBIX YCAYT s
NPEOCTABIICHHUS] MYHHIIUTIAIBHOW YCIYTH, TUIaTa HE B3UMAETCH.

MakcuMajibHbIH CPOK OKMAAHMS B OUepeaH MPHU moaaye 3anmpoca
0 MPeoCTABJICHMH MYHULMIIAJIBHOM YCJAYTH U PH MOJyYeHUH
pe3yJabTara NpeAoCTABICHUS MYHUIIUIIAIbHOM YCJIYI'H

2.17. MakcuManbHbI CpPOK OXHUJAHUS B OdYepear MpW Tojade 3ampoca o
MIPEAOCTABICHUA MYHHULIUIIAIBHOM YCIYTd U IPU IOJIYYEHUU PE3YJIbTAaTa, B TOM YUCIIE Yepes3
M®II, cocrapmsieT He Oonee 15 MUHYT.



Cpok 1 NopsAAOK perucTpanyu 3anpoca 3asiBUTe/Isi 0 IPeA0CTABJICHNH MYHUIMIIAIbHOM
YCJIYTH M YCJIYTH, IPe0CTaBIsIeMOi OpraHu3ainueii, ydacTByoueil B npeocTaBjieHun
MYHMIMIAJIbHON YCJIYTH, B TOM YK cJIe B JJIEKTPOHHOI (hopme

2.18. 3asBneHue u TOpWIaraéMele K HEMY JOKYMEHTHI PETUCTPUPYIOTCS B
Anmunuctpanyu, MOL] B 1IeHb UX TOCTYILICHHUS.

TpeOoBanus K NOMeEIEHUsIM, B KOTOPBIX IIPEAOCTABJISACTCH MyYHUIIUNIAJIbHAA YCJIyra,
ycJ1yra, npeaocraBjisieMas OpraHusanmei, y4acTBYIOLIEH B IPe10CTABJICHUH
MYHHIHMIAJBHON YCJIYIH, K MeCTy 0KHAaHUs U IPHeMa 3asBUTe/ e, pa3MelleHHI0 U
0(pOpMJICHUIO BU3YAIbHOMH, TEKCTOBOM U MyJIbTHMeIMHHOI HH(OpMALH 0 IOpPAIKe
NPeJ0CTABJICHUs TAKUX YCJIYT, B TOM YHCJIe K 00eCIe4eHUI0 JOCTYITHOCTH I HHBAJTUI0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHMH € 3aKOHOAATeJbCTBOM Poccuiickoit @enepanuu o
COLMAIBbHOM 3aIIMTE HHBAJIM/I0B

2.19. 3panue (momenieHwe) AJMUHUCTpauMU oOopyayercs UHGOPMaIMOHHON
Ta0IMYKOM (BBIBECKOI) C YKa3aHUEM TOJIHOI'O HAUMEHOBAHMSL.

IIpuem  3asBUTENEd  OCYIIECTBJIACTCA  HENOCPEACTBEHHO B IOMEUICHMSIX,
NpeIHa3HAYCHHBIX IS MPEIOCTABICHUS MYHUIIMIIAJIBHON YCIyTH, KOTOPBIE IOJKHBI OBITh
000pyI0BaHbI CUASYMMH MECTaMHU, 00€CIIeUeHbl KAaHLEISIPCKUMH TPUHAUICKHOCTSIMU.

Mecrta oxugaHusi JOJKHBI ObITH 00OPYAOBAHBI CUASIMMMU MECTaMU JUIsl IOCETUTENEH.
KonnyectBo MecT oOXuaaHus oIpenensercs HCXoAs H3 (PaKTUYEeCKOHM Harpy3sku U
BO3MOXKHOCTEM i1 MX pa3MelleHus B 3[JaHUM, HO He MeHee 3-X MecT. B wmecrax
IPEOCTaBIICHUS] MYHUIIUIIAIBHON YCIYrH IpeaycMaTpuBaeTcss 000py10BaHUE TOCTYITHBIX MECT
OOLIECTBEHHOI'O N10JIb30BaHUs (TyaleTOB) U XPAHEHUS BEPXHEN OJI€XK/1bl IOCETUTENEH.

Mecra g 3amoJIHEHUS 3alpoOCOB O NPEJOCTABICHUM MYHHUIMIIAIBHOW YCIyrH
OCHAII[AIOTCSl CTOJIAaMHU, CTYJbSMHU, KAHLEISAPCKUMHU TPUHAIICKHOCTIMH, DPACIONaratoTcs B
HEMOCPEACTBEHHONW ONM30CTH OT MH(OPMALMOHHOTO CTEHJa ¢ Oo0pa3llaMu WX 3alOJHEHUs U
NEepPEeYHEM JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEAOCTABICHNUSI MyHUIIMIATIBHOMN YCIIYTH.

WHdopmanoHHbIe CTEH bl JOJKHBI COJEPKATh:

- CBEJIEHHUSI O MECTOHAXOXXJIEHUU, KOHTAKTHBIX TenedoHax, rpaduke (pexxume) paboThl opraHa
(Y4pexaeHus), OCYIIECTBISIOIIEro MPe0CTaBIeHNE MYHUIUITAIbHOM YCIIyTH;

- KOHTaKkTHyK wuH(popManuio (TenedoH, ajapec 3JIEKTPOHHOM TMO4YThl, HOMEp KaOuHeTa)
CIEMAJINCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

- KOHTaKTHyI0 HH@opmanuio (TenedoH, aapec 3JIEKTPOHHONM TMOYThI) CHEUAINCTOB,
OTBETCTBEHHBIX 32 MH(POPMUPOBAHHUE;

- MUHQOpMAIMIO IO BOIpPOCAM NPEIOCTABIECHUS MYHMUIMIAIBHOW YCIyrd (IO MEpEedHIo
JTIOKYMEHTOB, HEOOXOIMMBIX ISl IPEAOCTABICHHUSI MyHUIIUTIAIBHON YCIIYTH, IO BpEMEHH NpHeMa
U BbIJa4M JIOKYMEHTOB, MO TMOPSAKY oOOajoBaHus JeHcTBUM (Oe31eiicTBUS) U pelleHuH,
OCYILECTBIISIEMBIX U TPUHUMAEMBIX B X0J1€ MPEJOCTABICHNUS MYHUIIUTIAILHON YCIIyTH).

PaGoune Mecta yNOJTHOMOUYEHHBIX JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32
IpeJOCTaBlIeHNEe MYHUIUMIAIBHONW YCIYTH, OOOPYAYIOTCS KOMIBIOTEpAMH U OPITEXHHUKOH,
MO3BOJIAIONIEH OPraHU30BATh UCIIOJIHEHNE MYHUIIMIIAIBHON YCIIYTH B ITOJIHOM O0BEME.

ITpu nmpenocTaBieHNH MYHUIIUIAIBLHON YCIYTH MHBAJINIAM JIOJKHBI OBITH 00€CTIeYeHbI
yCIIOBUSL Jisi OECHpPENnsITCTBEHHOTO MOJIYYeHHs] MYHHUIMIIAIbHOM YCIyTM B COOTBETCTBHM C
TpeboBanusiMu ctatbu 15®enepanbHoro 3akoHa "O coUMaANBHONM 3allMTe WHBAIMIOB B
Poccuiickoit denepanu

2.20. TpeboBanuss k mnomemeHusM MOPL[ onpenenenst [IpaBuwiamu opranuzanuu
JEeSTENIbHOCTH  MHOTO(QYHKIIMOHAJIbHBIX IIEHTPOB IMPENOCTAaBJICHUS TOCYJapCTBEHHbIX U
MYHULUIIAIBHBIX YCIYT, YTBEP:KICHHBIMU IOcTaHOBiIeHUEM lIpaBurtensctBa Poccuiickoin
Oenepanun ot 22 nexadps 2012 . Ne 1376.
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Iloka3zarenan AOCTYIMHOCTH H Ka4e¢CTBA MYHUIIMNTIAJBHBIX YCIOYyI

2.21. Ilokazarenu JOCTYIHOCTH U Ka4€CTBA MYHUIIMIIAJIBHBIX YCIYT:

IToka3arenn Enununna HopmatuBHOeE 3HaueHue
U3MEpEeHusl | OKa3aress

IToka3aTesnn TOCTYITHOCTH

Hanuune BO3MOXHOCTH NOJYYEHHUS B JICKTPOHHOM
BU/JIE (B COOTBETCTBUU C 3TallaMu IIEpPEBOA
MYHUIUIAIBHON YCIIYTH Ha MIPEel0CTaBICHNE B
AJIEKTPOHHOM BUJIE)

na/Her na

Hannane BO3MOKHOCTH IMOJIy4YCHHA

. a/Her a
MYHULIMTNIAIBbHOU yciyru yepe3 MOI] A g

IToxasaTenu kauecTBa

VYV enbpHBIN BEC 3asBICHUN IPakJlaH,
PAcCMOTPEHHBIX B YCTAHOBJIEHHBIN CPOK, B 001IEM
KOJINYECTBE OOpaIIeHui rpaXk1aH B
AJMUHUCTpALIMT

% 100

VY iebHBII BeC pACCMOTPEHHBIX B YCTAHOBJICHHBIH
CPOK 3asiBJICHUI Ha IPEJOCTABJICHUE YCIYTH B %
00IIeM KOJMYECTBE 3asiBIICHUN Ha MPEIOCTABICHHE 100
ycayru uyepe3 MOI]

V nenpHBINA BeC 000CHOBAHHBIX KAJI00 B 00IIEM
KOJIMYECTBE 3asBJICHUI HA MIPEIOCTABIICHUE % 0
MYHUIIUTIIAILHON YCIIYTH B AJIMUHUCTPAIIUU

VY 1enpHbBIA BEC KOJIMYECTBA 000CHOBAHHKBIX Xaj100 B
o0I11eM KOTMYECTBE 3asiBICHUN Ha MPEJOCTaBICHHE % 0
ycayru yepe3 MOI]

HNHble TpeboBaHMsA, B TOM YHCJ/Ie YYUTHIBAIOIINE 0COOEHHOCTH NPe10CTABJICHHUS
MYHUIUNIAJTbHOH YCJIYI'M B MHOTOQYHKIMOHAIBHBIX HEHTPaX NPeA0CTABICHUS
roCyAapCcTBeHHBIX H MYHHIMIIAJIBHBIX YCJIYI U 0COOCHHOCTH MPeI0CTaABICHUA
MYHHUIUNIAJTBHOM YCJIYIH B JIEKTPOHHOH (popme

2.22. CBeneHMs O HPEJOCTABICHUM MYHHIMIIAIBHOM yclyru u ¢dopma 3asBIECHUS Ui
MPEIOCTABIEHUS! MYHULIUIIATBHON YCIYIM HAaXOIATCS Ha O(QUIMATIbHOM HMHTEpHET - IopTale
CapaTOBCKOTO CEIIBCKOTO MmoceneHust Www.omskportal.ru, mopTanax TOCyIapCTBEHHBIX H
MYHULIUTNIAJIBHBIX YCIYT (QyHKIU).

2.23. IlpepocraBieHue MyHULUMNAIbHON yciayru dyepe3 MOPI[ ocymectBiasercs mno
IMPUHIUITY «OJHOIO OKHA», B COOTBETCTBUM C KOTOPBIM IPEJOCTABICHUE MYHULHUIIAIBHON
YCIYTH OCYLIECTBISIETCS TOCJIE€ OJHOKPATHOTO OOpallleHHsl 3asBUTENs C COOTBETCTBYIOIIUM
3agBiieHueM, a B3aumojeiictBue M®I[ ¢ Aamunucrpanueir ocyiiecTBiseTcss 06e3 ydacTHs
3asBUTEISI B COOTBETCTBUU C HOPMATHBHBIMM IIPABOBBIMU aKTaMH, IOPSIAKOM M CpPOKaMH,
YCTaHOBJIECHHBIMH COTJIAIIEHUEM O B3auMoJeicTBUM Mex 1y M®L] u AnMuHUCTpanye.
3asiBIIEHHE O MIPENOCTABIEHNN MYHULIUIIAJIBHON yCIyTy NoJaeTcs 3asBuTeseM yepe3 MOL]
JINYHO.

B M®I] o6ecneunBarorcs:

a) GyHKIIMOHUPOBAHUE aBTOMATU3UPOBAHHON MHGOpMAIIMOHHON cucTeMbl MOI];

6) OecrutaTHBI JOCTYN 3asBHUTENEH K MOpTajlaM TOCYAApCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT
(pymKmi).

B) BO3MO)KHOCTb IIPUEMa OT 3asBUTEJEH JAEHEKHBIX CPEICTB B CUET YILIAThl IOCYJapCTBEHHOM
NOLUIMHBI WM WHOM IUIATHI 33 MPEJOCTaBICHUE IOCYIapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT,
B3MMAEMBbIX B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepauuu;
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T') TIO 3asBJICHUIO 3asBUTENS perucTpamnus B ¢peaepaabHoil rocy1apcTBeHHON HH(DOpMaIMoHHON
cucteme «EnuHas cucremMa MICHTUQHKAIUMK W ayTCHTH(QHUKAIMK B HUH(pacTpyKType,
obecrieunBaroIeii UHPOPMALMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE HH(POPMAIIMOHHBIX
CHCTEM, HCIIOJIb3YEMbIX ISl TMPEIOCTABICHUS TOCYAapPCTBEHHBIX U MYHHIHMIAIbHBIX YCIYT B
JIEKTPOHHOHU (hopMe» Ha OE3BO3ME3THOIM OCHOBE.

I1I. CocraB, moc/1e10BaTeIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX NIPOLeAYp,
TpeOOBaHUs K MOPSIAKY UX BbINOJHEHHUS, B TOM YHcJe 0CO0eHHOCTH BbINOJTHEHHUS
aIMMHHMCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOI hopMe, a TaKKe 0COOCHHOCTH
BBINOJIHEHHUS] A/IMMHUCTPATUBHBIX NPOLEAYP B MHOTOYHKIMOHAIbHBIX LIEHTPaxX

3.1. [IlpemocraBieHre MyHUIIMIIAJLHON YCIYIH BKJIOYaeT B ceOs  clemyromue
aJMUHHMCTPATUBHBIE IPOLEAYPBI:
1) mpuem u perucTpanus 3asBiIeHUs O MPEIOCTABICHUN MYHULIUTIATBHON YCIYTH;
2) OCyIIECTBIIEHHE MEXBEIOMCTBEHHOTO0 HWH(GOPMAIIMOHHOTO B3aWMOJCHCTBHS B paMKax
MPEIOCTaBICHUS! MYHULIUTIATBHON YCIYTH;
3) mpuHSTHE pEelIeHUs O MPEIOCTABICHUU MYHUILIMIIAJIbLHOW YCIYTHU WM peleHus o0 OTKase B
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;
4) BblAaua 3asBUTENIO PE3y/IbTaTa MPEIOCTABICHNUS MyHULIMIIAILHOU YCIIYTH.

OcHoBaHueM i Hayajga MPEAOCTaBICHHUS MYHHUIMIIAIBHOW  yCIAYTH  CIYXKUT
MOCTYNUBIIEE 3asIBJIIEHUE O MTPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

bnok-cxema npepocTaBieHUss MyHUIIMIIATBLHOW ycayru npuBeaeHa B [lpunoxxenun Ne 4
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

HpneM U perucrpaunus 3asiBJICHUS O MIPEAOCTABJICHUHA MyHHHHHaJILHOﬁ ydaiayru

3.2. OcHoBaHMeM JUIsl Hayajla HUCIOJHEHHUsS aJIMUHUCTPATUBHOM MpoOLEayphl SBISETCS
oOparieHue 3asBuTens B AnmuHuctpannio, M®OL] o npepocTaBneHnH MyHUIIUIAIBHON YCITYTH.
OO6parenue 3asBUTENS B AJMUHUCTPALIUIO MOKET OCYIIECTBISATHCS B OYHOU U 3a04HOM (opme
IIyTE€M I0JIa4YM 3asIBJICHUS U UHBIX JOKYMEHTOB.

OuHnas gopma nmojjauu TOKyMEHTOB — I10/1aya 3asBJIE€HUS U UHBIX JOKYMEHTOB MPU JTUYHOM
npuemMe B Mopsake oOlIeil ouepeau B MpUEMHBIE Yachkl WM MO IpeaBapuTenbHol 3anmucu. [lpu
O4YHOI (hopMe mojauM JOKYMEHTOB 3asBUTENb I0JIA€T 3asiBICHHUE M JOKYMEHTHI, YKa3aHHbIE B
IyHKTE 2.7 HACTOAIIET0 aJMUHUCTPATUBHOIO PETJIaMEHTa, B IYHKTE 2.8 aJMUHUCTPAaTUBHOIO
pernameHTa (B ciay4ae, €Ciiu 3asBUTENb IPEJOCTABISET UX CAMOCTOSTENIBHO), B OyMa)KHOM BHUJIE,
TO €CTh JJOKYMEHTbI YCTAaHOBJIEHHOU (OopMBI, chOpMUPOBAHHBIE HA OYMa)KHOM HOCHUTEIIE.

B M®I] npenycmoTpeHa ToybKo ouHas (popma mojiaqu JOKyMEHTOB.

3aouHas ¢opma MOAAYM JTOKYMEHTOB — HAalpaBJIEHUE 3asBJIECHUS O MPEJOCTaBICHUU
MYHUIIMNIAJIbHOW YCIYTH W UHBIX JOKYMEHTOB Ye€pe3 OpraHu3allio0 MOYTOBOW CBS3H, HWHYIO
OpraHM3alHIo0, OCYILECTBIISIONIYIO JOCTaBKY KOPPECIIOHICHIINH.

[Ipu 3aouyHoil QopmMe TMoAauyu JOKYMEHTOB 3asBUTEIb MOXKET HAlpaBUTh 3asBIICHUE
(TOKYMEHTBHI), yKa3aHHbIE B ITYHKTE 2.7 HACTOSIIEro aIMUHUCTPATUBHOTO PEriaMeHTa, B ITYHKTE
2.8 aIMUHHCTPATUBHOIO periaMeHTa (B ciy4yae, €cClIM 3asBUTEIb MPEIOCTABISET HUX
CaMOCTOSITENIbHO), B OYMa)XHOM BH/JIE, B BUJIE KOIHI JOKYMEHTOB Ha OyMa)kHOM HOCHUTEJIE.
Hanpasnenue 3asBieHust (JIOKyMEHTOB) B OyMaXHOM BHJE OCYUIECTBISETCS 4epes
OpraHM3alMl0 IOYTOBOM CBS3M, MHYK OPraHU3allMI0, OCYILECTBISIOUIYIO  JIOCTaBKY
KOPPECHOHJIEHIMH (MOTYT OBITh HAampaBi€Hbl 3aKa3HbIM MHUCBMOM C YBEJIOMIIEHHEM O
BPYUEHHUN).

[Ipy HampaBiieHMM JIOKYMEHTOB Yepe3 OpraHu3alli0 TOYTOBOM CBSI3U, HHYIO
OpraHM3aII0, OCYIIECTBIISIONIYIO TOCTABKY KOPPECHOHJEHIIMU THEM PETUCTPALMM 3asBJICHUS
ABJISICTCA JACHb NOJIY4YEeHUs TMCbMa AJIMUHUCTpaLUEN.



[Ipu HampaBneHUU 3asBIEHUS U JTOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.7. HaCTOSIIETO
aIMUHUCTPATUBHOTO PErJIAMEHTa, B IyHKTE 2.8 aJIMMHHCTPATUBHOTO perjamMeHTa (B cCiydyae,
€CJIM 3asBUTENIb MPEIOCTaBISET UX CAMOCTOSITENIBHO), dYepe3 OpraHU3alMI0 MOYTOBOW CBS3H,
MHYIO OpraHHU3alMio, OCYIIECTBISAIONIYI0 JIOCTaBKy KOPPECIOHJCHIIMH, YAOCTOBEPEHUE
BEPHOCTH KONHI JTOKYMEHTOB OCYIICCTBIISICTCS B TIOPSAIKE, YCTAHOBICHHOM (QeIepalbHbIM
3aKOHOIATEIILCTBOM.

[Tpu ouHoit popme momaun TOKYMEHTOB, 3asBJICHUE O MPEAOCTABICHUHA MyHULIUTAILHON
YCIIYTH MOXKET OBITh 0()OpPMIICHO 3asBUTEIEM B Xoje npuema B Anmuuuctpanuu, M®OILI, mudo
o opMIICHO 3apaHee.

ITo mpockbe oOpaTHUBIIETOCsS JIMIA, 3aIBJICHHE MOXKET OBITh O(OPMIICHO CIECIHATHCTOM
Anvunuctpauuu, MOIL], OTBETCTBEHHBIM 3a TMpPUEM JOKYMEHTOB, C HCIOJIb30BAaHUEM
MIPOrpaMMHBIX CPENICTB. B 3TOM ciiydae 3assBUTENh COOCTBEHHOPYYHO BITMCHIBAET B 3asBICHUE
CBOIO (haMWIIHIO, UMS U OTYECTBO, CTABUT ATy U TOJIHUCH.

[Ipu oOpamenun 3asButenss B MODL[ MoxkeT OCYIIECTBIATHCS MPEIBAPUTEIHHOE
3aI0JIHEHUE MEPCOHATBHBIX JAHHBIX 3aSBUTEIIS B 3asIBJICHUU ITyTEM CUMTHIBAHHS WH(OpMAIUK C
YHUBEPCAIbHOM 3JIEKTPOHHOM KapTHhl.

B cnywae 3anmonHenus 3asBiieHus cnenuanucroM MOIL[ B 37IeKTpOHHOM BUJE 3asSBUTEID
MOKET 3aBEPUTH €ro IEKTPOHHOH MOJMUCHIO C UCIOJIb30BAaHUEM YHUBEPCAIBHOM 31E€KTPOHHOM
KapThl.

Cnenuamucr  Aamunuctpauuu, MOL], OTBEeTCTBEHHbI 3a TpPUEM JOKYMEHTOB,
OCYILIECTBJISICT CIAEAYIOIINE ICHUCTBUS B X0/I€ pUEMa 3asIBUTEIIA:

- YCTaHABIMBAET MPEIMET OOpaleHHs, TPOBEPSET JOKYMEHT, YIOCTOBEPSAIOIINN JTUYHOCTD;

- IPOBEPSIET MOJTHOMOYHMS 3asIBUTEIIS;

- MPOBEpsAET HAIMYKE BCEX JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHUS MYHHUIIMIAIbHOMI
YCIIYTH, KOTOpBIE 3asBUTENIb 0053aH MPEICTABUTh CAMOCTOSATEIFHO B COOTBETCTBUHU C MYHKTOM
2.7 HacTOsIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

- POBEPSIET COOTBETCTBUE MPE/ICTABIIEHHBIX IOKYMEHTOB TPEOOBAHUSIM, YAOCTOBEPSACH, UTO:

- JOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIly4asX HOTAPUAIBHO YIOCTOBEPEHBI,
CKpEIUIEHbl ~MeYaTsMH, HMEIOT HAWIeKAIINE TOANUCA CTOPOH WM  ONPEACIICHHBIX
3aKOHOAATEIbCTBOM JOKHOCTHBIX JIHII;

- TEKCThl JIOKYMEHTOB HamHMCaHbl pa300pUYMBO, HAUMEHOBAHHUS IOPUIUYECKUX JHI] - 0e3
COKpAILIEHUS, C YKa3aHUEM UX MECT HaXOXKICHUS;

- (gamunuu, UMeHa M OT4YecTBa (DU3WYECKUX JIMI], KOHTAKTHbIE Tele(OHBI, aapeca UX MeECT
JKUTENbCTBA HAIMCAHbl HOJTHOCTHIO;

- B JOKYMEHTax HET MOAYUCTOK, IMPHUIHCOK, 3aYEPKHYTHIX CJIIOB M HWHBIX HEOTOBOPEHHBIX
UCIIPaBJICHUN;

- IOKYMEHTHI HE UCIIOJHEHBI KapaHIalloMm;

- IOKYMEHTBI HE UMEIOT CEPbE3HBIX NTOBPEKACHUM, HAIMYUE KOTOPBIX HE MO3BOJISAET OJHO3HAYHO
HCTOJIKOBATh UX COAEPKAHUE;

- IPUHUMAET PELICHUE O NPUEME Y 3aABUTENS MIPEICTABIECHHBIX JOKYMEHTOB;

- BBIJIACT 3asIBUTENIO YBEJOMJIEHUE C OMKCHIO MPEJACTABICHHBIX JOKYMEHTOB U YKa3aHUEM JIaThl
UX TOPUHATHS, OATBEPKAAOLIEE TPUHATHE JOKYMEHTOB, PETUCTPUPYET MPUHATOE 3asBIECHUE U
JIOKYMEHTHI;

- MpPU HEOOXONMMOCTH HW3TOTABIMBAET KOMUHU TMPEACTABICHHBIX 3asBUTEIEM JTOKYMEHTOB,
BBITIOJIHSIET Ha HUX HAJMUCh 00 WX COOTBETCTBUHU MOJJIMHHBIM 3K3EMIUIApaM, 3aBEpsET CBOEH
MOJIMKUCKIO C YKa3aHUEM (paMIIIY U HHUIIUATIOB.

[Ipu oTcyrcTBUM y 3asBUTENA 3alOJHEHHOTO 3asBJICHUS WM HENPAaBWIBHOM €ro
3al0JIHEHUM crienranuct Aamuuuctpanuu, MOL], OTBETCTBEHHBIN 3a IpPHEM JOKYMEHTOB,
IIOMOTaeT 3asABUTEIIIO 3al0JTHUTE 3asBIICHHUE.

JUTMTEeThbHOCTh OCYIIECTBICHHS BCEX HEOOXOMMMBIX JICHCTBHI HE MOKET MPEBHIATH 15
MHHYT.



Ecnu 3asButens oOpaTtuics 3a04HO, CHEHMATMCT ATMHHHUCTPALUM, OTBETCTBEHHBIN 32
IIPUEM JOKYMEHTOB:

- PpEerucTpupyer €ro IoJ WHAWBHUIYaJbHBIM IOPSAKOBBIM HOMEPOM B JI€Hb IOCTYIUICHUS
JIOKYMEHTOB B HH()OPMAIIIOHHYIO CUCTEMY;

- TpOBEpsieT MPaBHIBHOCTh O(GOPMIICHHS 3asBICHHUS M TPABHIBHOCTH O(GOPMIICHHS MHBIX
JIOKYMEHTOB, IIOCTYIHUBIIUX OT 3asBUTEIIS;

- IPOBEPSET IIPEACTABICHHbBIC JOKYMEHTBI HA IIPEAMET KOMIUIEKTHOCTH;

- OTIPABJIAAET 3asIBUTEIIO YBEJOMIICHUE C ONUCHIO MPUHATHIX JOKYMEHTOB M YKa3aHUEM JaThl UX
IPUHSTHSL, TOATBEPKIAIOLIEE IPUHATHE TOKYMEHTOB (OTKa3 B IPUHATHU JOKYMEHTOB).

VYBenOMIICHHE HAIpPaBIIACTCSA 3asBUTENI0 HE IO3JHEE [IHA, CIEAYIOUIEro 3a JHEM
NOCTYIUICHUSI 3asBJICHHUSI UM JOKYMEHTOB, CIOCOOOM, KOTOPBII HCIHOJIB30Bal 3asABUTENb IPU
3a04YHOM OOpallleHUH (3aKa3HbIM MUCBMOM II0 TOYTE, MO 3JIEKTPOHHOM MOYTE, KOHTAKTHOMY
Tenedony).

IIpy mocTymieHuu 3asiBIE€HUS U JIOKYMEHTOB, HEOOXOOUMBIX JMJIS IPElOCTaBICHUS
MyHHIHTIATBHOU yeinyru B ML cienmanuct M®I] peructpupyet 3anpoc B HHPOPMAIIHOHHOMI
cucreme MO®I] ¢ npucBoeHUEM 3ampocy perucTpalioHHOIO HoMepa He Mo3/Hee pabouero JTHs
M®II, cnemyromiero 3a f1HeM TMoJydeHus 3arpoca ot 3asBurens. Cneruanuct M®L nmposepser
IIOJIHOTY KOMIUIEKTa JIOKYMEHTOB M JIOCTOBEPHOCTb COJAEPXKAIIUXCS B IPEICTaBJICHHBIX B
3asBJICHUN W TPUJIAracMbIX K HEMY JOKYMEHTaX CBEICHMM, BBIJACT 3asABUTEIIO PACIUCKY B
IIOJIy4YE€HUU JJOKYMEHTOB, B KOTOPOM YKa3bIBAETCH:

- MECTO, aTa U BpeMsl IPUEMa 3a1p0oca 3asiBUTEIIS;

- (hamwmiInsi, UM, OTYECTBO 3asIBUTEIIS;

- IEpeUEHb IPUHATHIX JOKYMEHTOB OT 3asBUTEJS;

- (hammInsl, UM, OTYECTBO CHELMAIMCTA, IPUHSBIIETO 3aIpoc;

- CPOK IIPEA0CTABIICHNs] MyHULIUITAJIBHON YCIIYTH B COOTBETCTBHHM C HAcTOAIMM PerinameHToMm.

IIpu ycraHoBneHMM (DAaKTOB OTCYTCTBHSI HEOOXOIMMBIX JOKYMEHTOB, HECOOTBETCTBUS
JOKYMEHTOB TpeOOBaHMSM, YKa3aHHbIM B HACTOSILEM aJAMHHHCTPATUBHOM pErjaMeHTe,
cnenuanucT M®ILI, oTBETCTBEHHBIN 3a NPHUEM JOKYMEHTOB, YCTHO YBEIOMIISIET 3asSBUTENS O
HAJIMYUU TPENATCTBUN Ui NMPEAOCTaBICHUS MYHUIUNAIBHON YCIYrH, OOBSCHSET 3asBUTEIIO
COJIEp’KaHUE BBISIBICHHBIX HEJJOCTATKOB B IIPE/ICTABICHHBIX JOKYMEHTAX, U MpeJlaracT NPUHATH
MEpBI 110 UX YCTPAHEHUIO.

[To uroraM MCHOJHEHUS AIMHUHUCTPATUBHOM MpOLENYpHl IO NpPUEMY JOKYMEHTOB B
AJIMUHUCTpAlUU CHEUATUCT AJMUHUCTPAllMM, OTBETCTBEHHBIM 3a NPHUEM JIOKYMEHTOB,
(bopMHpyeT TOKYMEHTHI (J1eJ10) U MepeslacT ero CnenualtucTy AJIMUHUCTPALUU, OTBETCTBEHHOMY
3a IPUHSTHE PELICHUS O MPEJOCTABICHUH YCIYTH.

I1o uToram UCIOJHEHUs AIMUHUCTPATUBHON IIPOLEAYPHI 10 IIPUEMY JOKyMEHTOB B MDI]
crenanuct M®ILI, oTBETCTBEHHBIN 3a MpUEM JOKYMEHTOB, (JOPMUPYET ITOKYMEHTHI ([1€70) U
nepenaer ero crnenuanucrty M®LI[, oTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aUMOJCHCTBUE,
KOTOPBIN B CBOIO OYEPEb B 3TOT K€ JIEHb NEPEAAECT JOKYMEHTHI B A IMUHUCTPALUIO.

B cnydae, ecnu 3asBUTENb HE NMPEACTABUI CaMOCTOSITEIBHO JOKYMEHTBI, YKa3aHHBIE B
NyHKTe 2.8 aJAMHUHUCTPATHUBHOTO pernameHta  crnenpanmuct MOILI, oTBeTcTBEHHBIM 3a
MEXXBEIOMCTBEHHOE  B3aMMOJEMCTBHE  HANpPaBIsI€T  MEKBEJOMCTBEHHbIE  3alpOChl B
COOTBETCTBUM C IIYHKTOM 3.3. aIMUHHCTPATUBHOTO PErJIAMEHTA.

3.2.1. Kpurepuem NpuHATHS pELICHUs SIBISETCS HAJUYME 3aBJICHUS M NPUIATaeMbIX K
HEMY JIOKYMEHTOB.

3.2.2. MakcuManbpHBIM CPOK MCIOJHEHHS aJMUHUCTPATUBHOM MPOLEAYPHI COCTAaBISIET 3
KaJICHJApHBIX JHA C MOMEHTa OOpallleHUs 3asBUTEIS O MPEJOCTABIECHUU MYHUIIMIAIBHOMN
YCIIYTH.

3.2.3. Pe3ynpTaroM aAMUHUCTPATUBHON NPOLEAYPHI SIBISIETCS:

- TIpUEM U pEerucTpauus 3asBieHUs (JIOKYMEHTOB) W Iepefaya 3asBICHHS (JIOKYMEHTOB)
CHenuaiIncTy AJMUHUCTPALUU, OTBETCTBCHHOMY 3a NPUHATHE PEIICHUN.



- IPUEM U perucTpanus J0KyMEHTOB, IIPEICTAaBICHHBIX 3asiBUTENEeM B AnMuHucTpaunu, MOI u
nepenaya  3aperucTPUPOBAHHBIX — JOKYMEHTOB — CHEHUANUCTy  AnMmuHuctpauun, MOII,
OTBETCTBEHHOMY 32 MEXBEJIOMCTBEHHOE B3aUMOJEHCTBUE (B cCllydae, €CIM 3asiBUTEIb
CaMOCTOSITEJIbHO HE MPEACTAaBUJ JIOKYMEHTHI, YKa3aHHbIE B IIYHKTE 2.8 aJMUHUCTPATUBHOTO
periiaMeHTa).

Pe3ynbrar BHINOMHEHUS aIMUHUCTPATUBHON MPOLEAYpbl (PUKCUPYETCS CHEIUAINCTaMU
AJMUHUCTpALMU, OTBETCTBEHHBIMHM 3a YYET M PETUCTPALNIO BXOJAILIEH KOPPECHOHICHIMH B
JKypHaJie perucTpanuu.

@ukcanys  pe3yiabTaTa  BBIIOJIHEHUS  aIMUHUCTPAaTMBHOM  npouenypsl  MOI]
OCYIIIECTBIISIETCS] B COOTBETCTBHHU C periaMeHToM pabotsl MDLI.

OcyecTBiIeHHE MEKBEIOMCTBEHHOT0 HHGPOPMALIMOHHOI0 B3aMMO/IefiCTBHSI B paMKax
NpeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJYTH

3.3. OcHoBaHuEM /AJIs Hayajla OCYIIECTBICHUS aJAMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
HoJy4yeHue creuuanucToM AamuHuctpanuu, M®L], oTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE
B3aMMO/ICHCTBHE, JOKYMEHTOB M HH()OpMAIUH JIJIsI HAITPABIICHHSI MEKBEIOMCTBEHHBIX 3aIIPOCOB
O TMOJIyY€HUHM JIOKyMEHTOB (CBEIEHUH U3 HHUX), YKa3aHHBIX B IIyHKTe 2.8 HaCTOsILEro
aJMMUHHUCTPATUBHOTO PETJIaMEHTA.

Crnemmamucr  Aamunuctpanuu, MOL[, oTBeTCTBEHHBII 3a  MEXBEIOMCTBEHHOE
B3aMMOJICHCTBHE, HE TIO3/IHEE JHSI, CIEIYIOIIErO 3a IHEM IOCTYIICHUS 3asBJICHUS:

- 0(OpMIISIET MEXXBEIOMCTBEHHBIE 3aIIPOCHI;

-IIO/ANTMCHIBAET O(OPMIICHHBIN MEKBEIOMCTBEHHBIN 3alIPOC Y PYKOBOAUTEINS AJIMUHUCTPAIAH,
M®IL;

- PETUCTPUPYET MEKBEAOMCTBEHHBIN 3alIpOC B COOTBETCTBYIOIIEM PEECTPE;

- HaIlpaBJIsIeT MEXXBEJIOMCTBEHHBIN 3aIIpOC B COOTBETCTBYIOIINNA OpraH WM OPraHU3aLHMIo.

Me:xBe1OMCTBEHHBIN 3arpoc 0popMIIIETCS U HAIPABIIAETCS B COOTBETCTBUU C MOPSIKOM
MEXKBEJJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aMMOJAEHCTBHS, MPEAYCMOTPEHHBIM JIEHCTBYIOIIUM
3aKOHOJATEILCTBOM.

Me>xBeJOMCTBEHHBIH 3ampoc O MPEeACTABICHUU JOKYMEHTOB M (WiIM) MHGOpMALUU Ui
IPEIOCTABIEHUS ~ MYHUUUNAIbHOM  YCIYIM C  HCIOJb30BAaHHUEM  MEXBEJIOMCTBEHHOTO
UHPOPMALIMOHHOTO B3aMMOJEHCTBUSA JOJDKEH COJIEP)KaTh IIPEyCMOTPEHHBII
3akoHoaTenbcTBOM Poccuiickoit denepannu uaeHTudUKaTop cBeleHud O (U3MUECKOM JIMLE
(IpY HAIMYMM), €CIM JOKYMEHThI U MH(POpPMAaLUs 3alpalllBalOTCs B OTHOUIEHUH (PU3UYECKOTO
JuIa, a TakkKe yKkazaHue Ha 0a30BbIN IOCyJapCTBEHHBIN MH(POPMAIMOHHBIN pecypc, B LEISIX
BE/ICHUSI KOTOPOTO 3ampalliiBalOTCs JOKYMEHThl M MH(pOpMalus, WIK B Clydae, €Clid Takue
JOKYMEHTBI ¥ MH(pOpMaus He ObLIM MPEICTaBJICHbI 3asBUTEJIEM, CIEAYIOLIUE CBEIACHMS, €CIIU
JIOTIOJIHUTEIbHBIE CBEJIEHUS HE YCTAHOBJEHBI 3aKOHOJATENIBHBIM akTOM Poccuiickoi
denepanuu:

1) HaumMeHOBaHKE OpraHa WM OPraHU3alnu, HAIIPaBISIFOIINX MEKBEIOMCTBEHHBIN 3aI1poC;

2) HauMEHOBaHME OpraHa WJIM OpraHM3allli, B aJpec KOTOPBIX  HampaBlseTcCs
MEXXBEIOMCTBEHHBIN 3aI1pOC;

3) HauMEHOBaHME MYHHUIMMNAIBLHOM YyCIyrd, Uil HPENOCTaBIEHUS KOTOPOH HEOOX0IUMO
npefcTaBieHue JOKyMeHTa M (wiM) uHOpMaluu, a TaKXke, eClId HMeeTcs, HOMep
(uneHTU(UKATOP) TAKOW YCIYTU B PEECTPE MYHUIIUIAIBHBIX YCIYT;

4) yka3zaHuMe Ha IIOJIOKEHHMST HOPMATHUBHOIO IIPAaBOBOTO aKTa, KOTOPHIMH YCTaHOBJIEHO
MpEACTaBICHUE JOKyMeHTa W (uWiau) uWH(OpManuu, HEOOXOMUMBIX IS TPEIOCTaBICHUS
MYHUILIMIIAJIBHON YCIIYTH, U YKa3aHUE HA PEKBU3UTHI JaHHOIO HOPMaTUBHOT'O IPABOBOTO AKTa;

5) cBeneHus, HEOOXOAMMBIE [UIsl TMpPEACTaBIEHUS JIOKyMeHTa U (Wwid) uHbopManuuy,
YCTaHOBJIEHHbBIE aIMMHUCTPATUBHBIM PETIIAMEHTOM IIPEJOCTABIECHUS MyHULIUIIAJIbHON yCIIyTH, a
TaKXe CBEJCHHs, NMPEAyCMOTPEHHbIE HOPMATUBHBIMU INPABOBBIMM AKTAMU KaK HEOOXOAMUMBIE
JUISL IPEJICTAaBJICHUS TAKUX JOKYMEHTA U (MJIH) nHpOpMAaLnu;



6) KOHTaKTHast HH(POPMAIIHS ISl HAPABJICHUS OTBETA Ha MEXBEJIOMCTBEHHBIN 3a1poc;
7) nata HampaBlIeHUS MEXXBEIOMCTBEHHOIO 3a1poca;
8) damunms, uMs, OTYECTBO U JOJDKHOCTh JUIA, MOJTOTOBUBIIETO W HAIMPABUBIIETO
MEXBEIOMCTBEHHBI 3allpoc, a Takke HoMep ciyxkeOHoro TtenedpoHa u (WiM) anpec
ANEKTPOHHOM IMOYTHI JAHHOTO JIMLA JUJISl CBS3H;
9) undopmanus o ¢dakrTe MOIYYeHHs] corjiacus, MNPeJyCMOTPEHHOrO0 dYacTbio 5 cTaThbu 7
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzaluy MpeIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT

HanpaBnenune MexBEIOMCTBEHHOIO 3alpoca OCYILIECTBIISIETCA OJHUM H3 CIEAYIOLIUX
CIoco0Oo0B:
- IOYTOBBIM OTIIPABJICHUEM;
- KypbepoM, O] PACIIHUCKY;
- yepe3 CMOB (cucrema MeKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBHS).

UcnonszoBanne CMOB 111 moAroTOBKM U HANPaBIEHUS MEKBEIOMCTBEHHOIO 3a1poca, a
TaKkKe IIOJIYYCHHS 3allpalidBaeMoro JoKyMeHTa (WHGOopManun) OCYILECTBIISICTCS B
YCTaHOBJICHHOM HOPMaTUBHBIMU NIpaBOBbIMM akTaMu Poccuiickoit @enepauun u OMCKOM
00J1aCTH TIOpSIZIKE.

MexBeJOMCTBEHHBIN 3apoc, HapaBiIsieMblil ¢ ucnosb3zoBanueM CMOB, noanuceiBaercs
AJIEKTPOHHOM TOAMMCHIO  crenuanucta Apamunucrparuu, MOILl, oTBercTBeHHOro 3a
MEXBEJJOMCTBEHHOE B3alMOJICHCTBHE.

Hanpasnenue 3anpocoB, KOHTPOJIb 32 IOJIYYEHHEM OTBETOB Ha 3alPOCHl U CBOEBPEMEHHOMN
nepefaveldl  yKa3aHHbIX  OTBETOB B AJIMUHHMCTPALUMIO  OCYHIECTBISET  CIELUAIUCT
Anmvunnctpanuu, MOL], oTBETCTBEHHBIH 32 MEKBEIOMCTBEHHOE B3aMOICHCTBHE.

B nenp mnomydeHuss Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3allpPOCHI
crenuanuct AamuHuctpanuu, M®LI, oTBETCTBEHHBIHN 32 MEXBEIOMCTBEHHOE B3aUMOJICHCTBUE,
NepeaaeT 3aperuCTPUPOBAHHBIE OTBETHI U 3asBJIEHUE BMECTE C MPEACTABICHHBIMU 3asBUTEIIEM
JIOKYMEHTaMHU B A IMUHHUCTPALIUIO ISl IPUHSATHUS PEIICHUS O MPEOCTABICHUHU YCIYTH.

3.3.1. KputepueMm mpuHSATHUS PEIICHUS SIBISETCS OTCYTCTBHUE JOKYMEHTOB, HEOOXOIUMBIX
JUIS  TIPEJOCTABJICHUS MYHUIIMIAIBHOW YCIyTd, YKa3aHHBIX B TyHKTEe 2.8 HACTOSAIIEro
AJIMUHHMCTPAaTUBHOTO PETJIAMEHTA.

3.3.2. MakcuManbHbIll CPOK MCIIOJIHEHUS aJAMHHHCTPATUBHOW MPOLEAYpPhl COCTABISAET 8
KaJICHJApHBIX JHEW C MOMEHTa [MOJy4YeHus crnenuanuctoM AamuHuctpanuu, MOILI,
OTBETCTBEHHBIM 32 MEKBEJOMCTBEHHOE B3aMMOJIEHCTBHUE, JOKYMEHTOB W HWH(MOpPMAIUU s
HaIlpaBJIEHUsI MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynbraroM WCHOJTHEHHS aJIMUHUCTPATUBHON TPOICAYPHI SBISCTCS TMOTyUYCHHE
JIOKYMEHTOB, U UX HallpaBJIeHUE B AJIMUHUCTPALIMIO JJIs IPUHATHS PELIEHUS O MPEAOCTABICHNUN
MYHULIMTIAJIbHOW YCIIYTH.

Pe3ynbpTar BBHIMOTHEHHS] aJIMUHHCTPATHBHOW TPOIEAYpPHl (PUKCUpPYETCS CIEeNHUaTUCTOM
AJIMUHHCTpallud, OTBETCTBEHHBIM 3a MEXBEJOMCTBEHHOE B3ammojelcTeue, B 'Kypraie
pPErUCTpallui MEKBEIOMCTBEHHBIX 3aIIpOCOB'".

@dukcanuss  pe3yiabTaTa  BBINOJIHEHHOW  aJAMUHUCTpaTUBHOM  mpouenypsl  MO®I]
OCYILECTBIISICTCSI B COOTBETCTBUU C periiaMeHToM padboTsl MDILI.

IIpunsiTHe pelieHUs1 0 MPEAOCTABICHNH MYHULIMIIAJbHON YC/IYTH WM pelleHus1 00 0TKa3e
B NIPeJ0CTABJIEHUM MYHUIIUNIAJBHOM YCIyIH

3.4. OcHOBaHMEM I Hadaja MCIHOJHEHHs aJIMUHHCTPATUBHOM NPOUEAYPHI SBISAETCS
nepeaaya B AJJMUHUCTPALIUIO TOKYMEHTOB, HEOOXOIUMBIX JUIsSl IPUHSATHS PEILICHHS.

Cnenuanucr  AIMHHHMCTPAallMH,  OTBETCTBEHHBIM  3a  IPUHATHE  PEIICHHS O
IIPEIOCTABICHUHN YCIyTd, B T€UEHUE 7 KAJICHJAPHBIX JHEH €O JHS IOJIY4YEHHsS JOKYMEHTOB
OCYILIECTBIISIET MPOBEPKY KOMILJIEKTA TOKYMEHTOB.



Cneunanuct  AJAMMHHMCTpallMM, OTBETCTBEHHBIM 32  IPUHATHE  pELIEHHS O
IIPEIOCTABICHUN YCIYTH, IPOBEPSET KOMIUIEKT IOKYMEHTOB Ha MpPEIMET HalIW4dus BCEX
JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEACTABICHUS MYHHIMIIAIBHOM YCIYIH U COOTBETCTBUS
yKa3aHHbIX JOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHUIM.

IIpn paccMOTpeHMM KOMIUIEKTAa JOKYMEHTOB Ul IIPENOCTaBICHUS MYHULHUIIAIBHON
YCIyTH, CHEUUAIUCT AJMHMHHUCTpPAlMM, OTBETCTBEHHBIM 3a IPUHATHE DPEIIEHUSA O
IIPEAOCTABICHUH YCIYTH, YCTAHABIMBACT COOTBETCTBUE IIOIYYaTelsl MYHULMIIAIBHON YCIYIH
KPUTEPHSIM, HEOOXOAUMBIM Il MPEJOCTaBICHUS] MYHULMIAIBHON YCIYIH, a TAaKKe Haludue
OCHOBaHUM /1 OTKa3a B IPEJOCTABICHUM MYHHULIMIAIBHOW YCIYTH, HIPEAYyCMOTPEHHBIX
MYHKTOM 2.12 aAMUHHUCTPATUBHOIO pErjaMeHTa.

Crennanuct AJMUHUCTPALMU, OTBETCTBEHHBIN 32 IPUHSITHE PELLIEHUS O IIPEIOCTaBIECHUN
YCIIyTH, B ICHb OKOHYAHUs ITPOBEPKU IPUHUMAET OJJHO U3 CIEAYIOUINX PEIICHUN:

- 0 IPEIOCTABICHUN MYHULIMIIAJIbHON YCIIYTH;
- 00 0TKa3e B IPeJOCTaBICHUH MyHULIMIIAILHON YCIIYTH (B cllyyae HaJIMYMsI OCHOBaHMIA,
IPEyCMOTPEHHBIX TYHKTOM 2.12 HacTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA).

Cnennanuct AIMUHHACTPALMK, OTBETCTBEHHBIN 3a MPUHATUE PELLIEHUSA O IPEIOCTABICHUN
YCIYI'M, B TE€UYEHUE S5 KAJICHIAPHBIX [HEH C MOMEHTA INPHUHATHSA PEIICHHUS OCYLIECTBISAET
opopmieHHe pelleHHs O MPeJOCTABICHUM MYHHUIMNAIbHON YCIyrn wWid o0 OTKaze B
IIPEAOCTABICHNA MYHULHIAIBHOW YCIYI'M, W IEpeJacT AaHHble JOKYMEHTbl Ha IOJIINCH
PYKOBOAUTEIO AIMUHUCTPALUH.

PykoBonuTens AIMUHHCTpalMK B T€YEHHE 2 KaJ€HAAPHBIX JHEH ¢ MOMEHTAa MOJIy4yEHUs
MOJIKUCHIBAECT JaHHBIEC JOKYMEHTHI.

B cnywae, ecinm 3agBHUTENb W3BABWI JKEIAHUE IIOJIYYUTb pE3yJbTaT YCIyTd B
AJIMUHUCTpALUy, CHEUHMATUCT AJMHUHUCTPALIMK, OTBETCTBEHHBIM 3a IPHUHATHE PELICHHUS O
IIPEIOCTABJIEHUN MYHUIIMIIAIBHON YCIYTH, B TEUEHHE 2 KaJIEHJAAPHBIX JHEU CO JHS MOIY4YEHUS
JOKYMEHTOB OT pPYKOBOIUTENS HANPABIISICT OOUH JK3EMIUIP JOKYMEHTa, SBIIAIOIIETOCs
pe3y/lbTaTOM TMPEAOCTaBICHUS MYHHULMNAIBHOW YCIYTH, CHEUMATUCTY AJMHUHUCTpalUU
OTBETCTBEHHOMY 32 BblJauy pe3yJibTaTa IPeJI0CTABICHUS MyHULIMIIAIBHON yCIyTH, Ul BbIIA4U
€ro 3asIBUTEIIO.

B cnydae, ecnu 3asBUTENb M3BSABUI JKEJIAHUE IOJNYYUTh pe3yapTaT yciayru B MOI],
CHenualucT AJMUHUCTPAllMM, OTBETCTBEHHBIH 3a MPUHATHE pPEIIEHHUS O NPEeJOCTaBICHUHU
MYHUIIMIIAJIbHONW YCIIYTH, B T€UEHHE 2 KAJIECHJAPHBIX THEH CO JHS MOIY4YEHHs TOKYMEHTOB OT
PYKOBOAMTEINSL HANpPABIAECT OAWH JSK3EMIUIAP JOKYMEHTA, SBILIIOLIETOCA PE3yIbTaTOM
IPEIOCTABIEHUSI MYHULMNAIBHON yciyru, crnenuanuery MOLI, orBeTcTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBHE.

Bropoii  sk3eMmsp  JOKYMEHTa,  SBISIOIIETOCS — PE3yJbTAaTOM  IPEAOCTaBIICHUS
MYHHUIUIIAJIBHON YCIIYTH, NIEPEAACTCS CIIENUAINCTOM, OTBETCTBEHHBIM 3a IIPUHATHE PEIIEHUs, B
apXuB AJMUHHUCTpALUH.

3.4.1. KputepreM NpUHATUS PEMICHUS SBIISIETCS COOTBETCTBHE 3asBJICHUS U MPUIIAraeéMbIX
K HEMY JIOKyMEHTOB TP€OOBaHUSAM HACTOALIETO AJMUHUCTPATUBHOTO pErjaMeHTa.

3.4.2. MakcHUMalIbHBIM CPOK MCHOJHEHUs aJIMHUHUCTPATHUBHOW IPOLEAYpPHI COCTABISAET HE
Oonee 16 kanmeHmapHbIX JHEH CO JAHA NodydeHus u3 AnmuHucTpauuu, MOPI[ nomHOoro
KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX ISl IPUHSATHS PEIICHHUS.

3.4.3. Pesynbrarom aIMMHHUCTPaTUBHOM  TNpOLEAYpbl  ABIAETCS  IPUHATHE
AIMUHUCTpanuel pelieHrus O MPeJOCTaBICHUM MYHHUIIMINAIbHOW YCIyTd WM penieHus oo
OTKa3e B IPEIOCTABIECHUM MYHMLIMIIAIBHOW YCIYI'M W HaIpaBJIEHUE IPUHATOrO PELICHUS
CIENUAIUCTy AJMUHHCTpAlM¥, OTBETCTBEHHOMY 3a BbLAAauy pe3yjbpTaTa IpPeJOCTABICHUS
ycayry, win criennanucty M®ILI, oTBeTCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aUMOJCHCTBUE.

@dukcanuel pe3ynbTaTa BBITOJIHEHHOW aJMHHUCTPATHUBHOM IPOLENYPHI  SIBISETCS
MOANMCAHHBIM JOKYMEHT, IMOATBEPKIAIOIIMM PEIICHUE O MPEJOCTABICHUH MYHULUIIAIBHON
YCIIYTH WIHM OTKAa3€ B IPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH.



Bolgaya 3asiBUTEII0 pe3yJjbTaTa NpeaoCTaBJICHUA MyHHHHHaHLHOﬁ yciayru

3.5. OcHoBaHueM Hayajla MCIHOJHEHHUS aJIMUHHCTPATUBHOW MPOLEIYpPHl SBISETCS
MOCTYIJICHUE CIEUUATUCTy AJIMMUHUCTPALlMM, OTBETCTBEHHOMY 3a BblJAdy pe3yibTaTa
MPEJOCTABIICHHUS YCIYrd, WK cneunaiucty M®PLI, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aMMOJICIICTBHE, pELICHUsT O MPEJOCTABICHUN MYHULMIAIBHOW yCIyrd win o0 oTKaze B
MPEAOCTABICHUH MYHHUIIMNAIBHOW yCiayru (nanee - JOKYMEHT, SIBJISIOIIMNUCS pPe3yJbTaToM
MPEIOCTABICHUS YCIYTH).

B cmywae, eciu 3asBUTENb M3BSIBUJ JKEIAHUE MOJYYUThb PE3YIbTAT YCIYTH B
AJIMUHHCTpaUMHd, B  JE€Hb IMOCTYIUIEHHS  JIOKYMEHTA, SIBJSIIOIIETOCS  PE3yJIbTaTOM
MPEAOCTABICHUS YCIYTH COTPYIHUK AJIMHHHUCTpPALUM, OTBETCTBEHHBIN 3a BBIIauy pe3yibTaTa
MPEIOCTaBlIEHUsl YCIyrd, UH(DOpPMHUpYeT 3asBUTENsl O Jare, C KOTOPOM 3asiBUTEIb MOKET
MOJIYYUTh JOKYMEHT, SBJISIOIIMICS PE3YJIbTATOM MPEIOCTABICHUS YCIYTH.

NudopmupoBanue 3asBUTENS, OCYIIECTBISETCS MO TenedoHYy M TMOCPEICTBOM
OTMPABJICHUS SJIEKTPOHHOTO COOOIICHHS Ha YKa3aHHBIN 3asiBUTEIIEM aJIPEC JIEKTPOHHOM MOYTHI.

Boigauy yBemomiieHHMsT O TpeNOCTaBIeHUU YCIyrun (00 OTKaze B MPEAOCTaBICHUU
YCIIYT'H) OCYIIECTBIIAECT COTPYAHUK AIMUHHUCTpAIIMU, OTBETCTBEHHBIA 3a BBbIJAUy pe3yibTaTa
MIPEI0CTABIECHUS YCIYTH:

- OpU JIMYHOM TMPUEME, TOJ POCIHUCH 3aABUTENA, KOTOpas MPOCTABISIETCA B JKypHaJe
perucTpaluy, IpU MPEAbSIBICHUM UM JOKYMEHTa YAOCTOBEPSIOLIErO0 JIMYHOCTh, a NpHU
oOpalieHu  MPEJACTABUTENsT  TaKKe  JIOKYMEHTa,  IOJATBEPXKAAIONIETO  MMOJTHOMOYHS
MpeICTaBUTENs, IO

- JIOKYMEHT, SIBIIAIOLIMKACS PE3yJIbTaTOM NPEAOCTABICHUS YCIYyTH, HANpaBiseTCsl MO IOYTe
3aKa3HbIM IMCBMOM C YBEIOMJICHUEM.

B ciywae, ecin 3asBUTENb U3BSABHI KEIAHWE IOJYYHUTh pe3yipTaT yciayrn B MOI]
cienanucT MOILI[, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aUMOJCHCTBHE B JEHb
MOCTYIUIEHUS OT AJMUHHCTpAIMM pe3yJbTara NPEeAOCTABICHUS MYHULHUNAIBHON YCIYTH
PETUCTPHUPYET BXOASIIMNA JOKYMEHT (pe3yibTaT MpPeJOCTaBICHUS MYHHIIMIIATBHOW YCIYTH) U
BBHIODAHHBIM 3asBUTEJIEM CHOCOOOM HHGPOPMHUPYET 3asBUTENI O TOTOBHOCTH pe3yjbTaTa
MPEA0CTABIEHNS MYHULIUTTAIbHON YCITYTH.

Bpimauy  moKymMeHTa,  SBISIIOIIETOCS — PE3yJbTaTOM  MPEAOCTABIEHUS  YCIIYTH,
ocymiecTBisieT pabotHuk MOILI, OTBEeTCTBEHHBIM 3a BBIAAUY pE3yNbTaTa MPeJOCTABICHUS
MYHULIMTIAJIBHOW YCIIYTH, TIPU JIMYHOM IMPUEME 3asBUTENS NPHU MPEIbIABICHUNA UM JOKYMEHTA,
YIOCTOBEPSIOIIETO JTMYHOCTD, & TIPU OOpAIleHUH MPEACTABUTENs 3asBUTENS TaKKe TOKYMEHTa,
MOATBEPK/IAIONIETO  TOJHOMOYHUS TpEACTaBUTENS, OQGOPMIIIET pPACIUCKYy 3asBUTENS B
MOJYYEHUH PE3YNIbTaTa MPEIOCTABICHUS MYHULIMIIAJbHON YCIYTH.

3.5.1. KpurepueM npHUHATHUS pEIICHHS SIBISETCS BBIOOP 3asBUTENEM CIOCo0a €ro
YBEIOMJICHHSI O NPUHATOM PELIEHUH, BBIIAYM Pe3yJbTara MNPEJOCTABIEHUS MYHHIMIIAIBHOU
YCIIYTH.

3.5.2. MakcumanbHbIM CPOK MCIIOIHEHUS! aAMUHUCTPATUBHON MPOLEAYphl COCTaBIsAET 3
KaJICHJIAPHBIX JHS C MOMEHTA MOCTYIUICHUSI COTPYIHUKY AJTMUHHUCTPAIIUHA, OTBETCTBEHHOMY 3a
BbIIAYy pPE3yJibTaTa MPEAOCTABIEHUA YCIyrd, cOoTpyaHuKy MODIL], orBeTcTBEHHOMY 3a
MEKBEJOMCTBEHHOE B3aWMO/JICHCTBUE, TOKYMEHTA, SABJISIOIIETOCS PE3yIbTaTOM MPEI0CTABICHUS
MYHUIUIIATBHON YCIyTH.

3.5.3. Pe3ynbTaTOM UCHOJIHEHHS aJMUHUCTPATUBHOMN MPOLIEAYPHI SBISAETCS YBEIOMIICHUE
3asIBUTENS O TIpeaocTaBieHNH (00 OTKa3e B MPEI0CTaBICHNN) MyHUIIUIIATHLHOM YCIIyTH, BhIada
3asIBUTEIIO PEHICHUS O MPEIOCTaBICHUU MYHHITUTIATHLHOW YCIYTHM WM PElIeHus 00 OTKaze B
MIPEAOCTABICHUN MYHULUIIAIIBHON YCIIYTH.

Pe3ynbTar BBIMOMHEHUS aIMUHHCTPATUBHOW MpoLERyphbl (PUKCHUpYyeTCs ClenuaIucTaMu
AJIMUHHCTpALUU, OTBETCTBEHHBIMHM 3a YUET M PETUCTPALMIO BXOJSIIEH KOPPECHOHJCHIIMH B



KypHaJe PEerucTpaluu ¢ yKazaHueMm (paKTHUECKOW JaThl BBLAAYM PE3y/bTaTa MYHUIUIAIbLHON
YCIIyTH.

@ukcanyss  pe3yiabTara  BBIIOJIHEHUS  aJIMHHHUCTPAaTUBHOW  mpouenaypsl  MO®I]
OCYILECTBIISICTCSI B COOTBETCTBUU C periaMeHToM pabotsl MOII.

IV. ®opmMbl KOHTPOJISI 32 UCTIOJIHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa
Iopsaok ocymecTB/IeHUs TEKYIEr0 KOHTPOJIS 32 CO0II0leHeM U UCIIOJTHEHHeM
OTBETCTBEHHBIMU I0/ZKHOCTHBIMH JINIAMH MOJI0KEHUH aIMUHUCTPATUBHOIO pPerjiaMeHTa
NMPeI0CTABJICHNS MYHUIIUNIAIbHOMH YCJIYI'M M HHBIX HOPMATHBHBIX IPABOBBIX
AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHHUS K NMPeI0CTABJIEHNI0 MyYHUIINNIAJIbHOM YCJIyTH, a
TaKKe NPUHATHEM UMU pelleHu i

4.1. Tekymuii KOHTPOJb 3a COOJNIIOACHHEM U UCIOJHEHHEM OTBETCTBEHHBIMHU
JIOJDKHOCTHBIMH JIMIIAMHA aIMUHUCTpaIUU CEILCKOT'0 IMOCEJICHUS HaCTOSIIIETO
AJIMUHHCTPATHBHOI'O PErJIaMEHTa M WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUS K MPEAOCTABICHUIO MYHHMIIMIIATLHOW YCIYTH, a TaKKe MPUHATHEM MMM PelIeHUN
OCYIIECTBIISIET TJIaBa aJMUHUCTPAIIMHU CEJIbCKOTO TMOCEJICHHs] MyTeM IMPOBEACHUS IJIAHOBBIX U
BHEIJIAHOBBIX IPOBEPOK MOJHOTHI U Ka4€CTBA NMPEJOCTABICHUS MyHUIIUIIATBHON YCIYTH

KoHTpoJib 32 UCTIOTHEHUEM HACTOSIIETO aIMUHUCTPATUBHOTO PETjaMeHTa COTPYIHUKAMHU
M®I] ocymectBisiercsa pykoBoaurenem MOLI.

IlopsiioK U NEPHOAUYHOCTH OCYIIECTBJIEHHUS MVIAHOBBIX U BHEILIAHOBBIX NMPOBEPOK
NMOJIHOTHI U Ka4eCTBA NMPeI0CTABIEHHS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJie MOPAIOK U
(hopMBbI KOHTPOJISI 32 MOJHOTOI U Ka4eCTBOM NMpPeI0CTABJEHHS MYHHIIUNIAJIBHOMH yCJIYrd

4.2. TIpoBepka MOJHOTHI M KAU€CTBA MPEIOCTABICHUSI MYHULIMIAIBHONW YCIYTH BKIIIOYAET
B ce0sl MPOBEICHNE IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK, BHISIBJICHUE U YCTPAHEHUE HAPYILIEHUI
MOpsIIKa M CPOKOB TMPENOCTABICHUS MYHUIIMIMAIBHOW YCIYTH, PacCMOTPEHHE OOpalieHuit
3asiBUTENIE B XOJE IMPEIOCTABICHUS MYHULMIAIBHOW YCIYTH, COAEpXkallUX >Kajao0bl Ha
pemieHus, nedcTBUs (Oe3qeiiCTBIE) JODKHOCTHBIX JIMI, OCYIIECTBISIFOIIMX IPEIOCTaBICHHE
MYHULIMTIAJbHOW YCIIYTH.

[1naHOBBIE TPOBEPKU MPOBOAATCS B COOTBETCTBUU C IIAHOM pabOThl AJMHHHCTpAIUH,
HO He pexe | pas3a B 3 roza.

BreruianoBble TIPOBEPKM MPOBOAATCS B Cllydae IMOCTYIUIEHHS B AJIMUHUCTPAIUIO
oOpaitieHuit (prU3HUECKUX U IOPUAMYECKUX JIUIL C KalobaMH Ha HapyLIEHUS UX MPaB U 3aKOHHBIX
MHTEPECOB.

BrerutanoBble mpoBepKH TPOBOIATCS B (opMe JTOKYMEHTApHOM TPOBEPKU H (WIIH)
BBIE3/IHOM ITPOBEPKH B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM.

[Ipn mpoBepke MOTYT paccMaTpUBaThCSl BCE BOMPOCHI, CBS3AHHBIE C MPEAOCTaBICHHEM
MYHUIUIAIBHON  YCIAyTW, WM  BOMNPOCHI, CBSI3aHHBIE C  HMCIOJHEHUEM  OTIEIbHBIX
aIMUHUCTPATUBHBIX MPOIIEAY].

Ilo pesynpTaTamMm IpOBEPOK JOHKHOCTHOE JIMIO, OCYLIECTBIISIIOIIEE TEKYIUN KOHTPOJIb,
JaeT yKa3aHWsI 10 YCTPAHEHHWIO BBISBICHHBIX OTKJIOHEHWW W HAPYIICHUH W KOHTPOJIHMPYET HUX
UCIIOJIHEHHUE.

OTBeTCTBEHHOCTH I0/LKHOCTHBIX JIMIL 32 PellieHus U aeiicTBus (0e31eiicTBUA),
NPUHUMAEMBIC (OCyIIleCTB.]IﬂeMI)Ie) HMH B X0/I€ IIPETOCTABJICHUSA MyHHIIHHaJIBHOﬁ YCIyru

4.3. JIOJDKHOCTHBIE JuIa AJMUHHUCTPAlMd HECYT MEpPCOHAIBHYIO OTBETCTBEHHOCTD,
MPEeIyCMOTPEHHYIO 3aKOHOJATEIhCTBOM, 3a COOJIOJACHHE CPOKOB W TIOCIEIOBATEIBHOCTH
JeHCTBUM (aIMUHUCTPATUBHBIX MPOIEAYP) MPU MPEAOCTABICHUH YCITYTH.



M®II u ero paOOTHHMKH, HECYT OTBETCTBEHHOCTbH, YCTAHOBJIEHHYIO 3aKOHOJATEILCTBOM
Poccuiickoit ®eneparuu:
1) 3a nmonHOTY mepenaBaeMbIX AJIMUHUCTPALMU 3alIPOCOB, MHBIX JOKYMEHTOB, IPUHATHIX OT
3asButTelst B MOILI;
2) 3a CBOEBPEMEHHYIO Iepenadyy AJIMUHUCTPALUU 3alIPOCOB, UHBIX JTOKYMEHTOB, IPUHSTHIX OT
3asBUTENA, @ TAK)KE 3a CBOCBPEMEHHYIO BbIAauy 3asBUTEII0 JOKYMEHTOB, IEPEJAaHHBIX B ITHUX
uensix MOL Anmunuctpanuu;
3) 3a coOutoieHHEe NpaB CyObEKTOB NEPCOHAIBHBIX JAAHHBIX, 32 COOJIOACHUE 3aKOHOIATENbCTBA
Poccuiickoit ®enepaunu, YCTaHABIMBAIOIIETO OCOOCHHOCTH oOpamieHus ¢ HH(popMaiuen,
JIOCTYII K KOTOPO#l orpaHuyeH (efepalbHbIM 3aKOHOM.

XKanoba Ha HapylmieHHE TMOpPAIKa TNPEAOCTABICHUS MYHUIMNAIbHOH ycayrn MOIL]
paccmaTpuBaercd AnMuHucTpauued. IIpu 3ToM cpok paccMOTpeHMs KajJo0bl UCUHCISETCS CO
JTHSI pETUCTPAINH KaJl0Obl B AJIMUHUCTPAIIHH.

Iono:xxenus, xapakTepusywilue TPeOOBaHUSA K NOPSAAKY H ()OPpMaM KOHTPOJIA 3a
NPeI0CTABJICHNEM MYHHUIUINIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI TPAXK/IAH,
UX 00beIMHEeHUIl U OpraHu3anuii

4.4. FpamnaHe, IOPUIUYCCKHUC JIMa, UX O6T;€[[I/IH€HI/I$I M OpraHu3anuu B CI1y4ac BbISABJICHUSA
(GakTOB HapylEHUs MOPSJIKAa MPEJOCTaBICHUS MYHHLIMIIAIbHON YCIyrH WIM HEHaJIekKallero
UCTIOJIHEHUSI HACTOSIIET0 aIMHUHHCTPATUBHOTO PETJIAMEHTa BIIpaBe OOpPATHTHCS C K000 B
AJIMUHUCTpALUIO, IPABOOXPAHUTEIbHBIE OPraHbl U OPraHbl FOCYAapCTBEHHOM BIIACTH.
OO0111eCTBEHHBIM KOHTPOJIb 32 MPEJOCTaBICHUEM MYHUIIMIIAILHOM YCIIYTH BKIIIOUAEeT B ce0s
OpraHU3aLUI0 U IPOBEAECHNE COBMECTHBIX MEPOIIPUATUI (CEMUHAPOB, IPOOJIEMHBIX AUCKYCCUH,
«TOPSUUX JTUHUNY», KOHPEPEHIINN, «KPYTIIBIX» CTOJOB). PeKOMEeHIaIMK 1 PEATIOKESHUS IO
BOIPOCAM MPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH, BEIpaOOTaHHBIE B X0/1€ MPOBEICHHSI TAKUX
MEPONPUITHHA, YUUTHIBAIOTCS AMUHUCTpaLMEl, OpraHaMH HUCIIOIHUTEIbHON BiIacTh OMCKOM
00J1acTH, M0/IBEJOMCTBEHHBIMU JAHHBIM OpraHaM OpraHU3alysMH, yYaCTBYIOLIUMHU B
IPEIOCTaBIEHUU MyHUIIMNIANBbHOM ycinyru, M®L] B nanpHeiimel paboTe 1o npeaocTaBIeHUIo
MYHHUIUIIAIBHON YCIYTH.

V. locyneOHblii (BHeCy1eOHBbIH) MOPSAAOK 00:KaT0BAHUSA PeLICHU U AeldcTBHI
(0e3neiicTBUS) opraHa, Npea0CTABIAIONIEr0 MyHUIMNAIBHYIO YCJIYTY, a TAKKe
AOJKHOCTHBIX JIMI, MyHUIIUNAJTbHBIX CJYKALMX

Nudopmanus ams 3asBUTENS O €0 MpaBe MoaTh Kano0y Ha perieHue u (Win) aeicTBue
(Oe3neiicTBUE) OopraHa MECTHOTO camoyrpaBieHus AnMuHucTpanuu CapaToBCKOTO CEIHCKOTO
noceneHuss U (UIU) ero MOJKHOCTHBIX IUIl, MYHHUIIUINATIBHBIX CIYXAIUX AJIMUHUACTPALUU
CapaToBCKOTO CEIIBCKOTO MOCEIICHUST TIPH MPEIOCTABIICHUN MYHUITUTIAIIBHON YCITyTH

5.1. 3asgBuTenw WMEIOT TMPaBO Ha OOXAJIOBAaHWE pEIICHUH, NPHUHATBIX B XOJE
MPEIOCTaBICHUSI MYHUIIMIIATBHONW YCIYTH, NEHCTBUI wWiu Oe31eHCTBUS JOKHOCTHBIX JIUIT
AJIMUHHCTpAIIUU B TOCY/IEOHOM TOPSIIKE.

Ipeamer xkano0bl

5.2 . 3asBUTEIIb MOKET OOPATHUTHCS C KaT000, B TOM YUCIIC B CICIYIOIIMX CITyJasX:

1) HapymieHus cpoka PErucTpalH 3ampoca O MPEAOCTaBICHHHM TOCYIapCTBEHHOW U
MYHULUIIAJIBHON YCIYTH;

2) HapyIICHUS CPOKA MPEAOCTABICHUS TOCYAaPCTBEHHON UM MYHUITUTIAIILHON YCITYTH;
3) tpeboBaHWEe Yy 3asBHUTENS JOKYMEHTOB WM HWHGOPMAIIMH JUOO OCYIIECTBICHHS
NEUCTBUI, TMpEACTaBIEHUE WJIM OCYIICCTBICHHE KOTOPBIX HE TPEAYCMOTPEHO



HOpPMATHBHBIMH IIpaBOBbIMM akTamu Pocculickonn ®enepanuu, HOPMAaTUBHBIMU
MIPaBOBBIMH aKTaMH CyOBeKTOB Poccmiickoit denepannn, MyHUIIUITATIBHBIMU TPABOBBIMHU
aKTaMM JUIS IPEAOCTABICHUs I'OCYAApPCTBEHHOM WIM MYHULIUIIAJIIBHON YCIIYTH;

4) orkaza B TIpuUeMe JOKYMEHTOB, IPEAOCTAaBIEHHE KOTOPHIX MPEAYCMOTPEHO
HOPMATHBHBIMM IIpaBOBbIMM akTamu Poccuiickoin ®enepauun, HOPMAaTUBHBIMHU
IIPaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanny, MyHUIUIAIbBHBIMHI IPAaBOBBIMU
aKTaMM Ui MpPEAOCTaBICHHUs  TOCYJapCTBEHHOM WM MYHMIMIAIBHOW YCIYIH, Y
3asABUTEIL;

5) oTka3z B IPENOCTABIEHUU TOCYJAPCTBEHHOM WJIM MYHULIMIAIBHOM YCIYTH, €CIH
OCHOBAaHMs OTKa3a HE NPEAYCMOTPEHbl (erepaabHbIMH 3aKOHAMU U HPHUHATHIMU B
COOTBETCTBUM C HHUMHM HHBIMA HOPMAaTUBHBIMU IIPaBOBBIMM akTamu Poccuiickon
denepanuy, 3aKOHAMHM M HWHBIMH HOPMAaTHBHBIMU IIPABOBBIMU aKTaMH CYOBEKTOB
Poccniickoit denepanuu,, MyHUIIMIIAIbHBIMY IIPABOBBIMU aKTAMU;

6) 3arpeboBaHMEe C 3asBUTENS IPH HPEIOCTABICHHU TOCYAApCTBCHHON  WIH
MYHHUIMIIAJBHON YCIYTH IUIAThl, HE IPELYCMOTPEHHOW HOPMATUBHBIMHU IIPaBOBBIMHU
aktamu Poccuiickoit ®enepanuu, HOPMATHBHBIMU IPAaBOBBIMHU AaKTaMU CYOBEKTOB
Poccniickoit denepanuu,, MyHUIIMIIAIBHBIMYA IIPABOBBIMU aKTAMM;

7) oTKa3z oprasa, IIPENOCTABIIAIOIIEI0 TOCYIapCTBEHHYIO  YCIYry, Oprasa,
IIPENOCTABIISAIOIETO MYHHUIUIIAJIBHYIO yCIyry, JOJDKHOCTHOIO JMIA Oprasa,
IIPEIOCTABIISAIOIETO TOCYJNAPCTBEHHYIO YCIYry, WM OpraHa, IpeloCTaBIIAIOIIErO
MYHHULUIIAJIBHYIO yCIIyry, MHOTO()YHKITHOHAIBHOTO LIEHTpA, paboTHHKA
MHOTIO()YHKIIMOHAJILHOTO LEHTpa, OpraHM3alui WIM MX PAOOTHUKOB B HCIIPaBICHUU
JIOTIYIIEHHbIX MMM OII€YaTOK M OIIMOOK B BBIIAHHBIX B pe3yJIbTaTe MPEAOCTaBICHUS
rOCyJapCTBEHHONM WM MYHUIMIAIBHOM YCIYyrM JOKyMEeHTax Ju0o HapylleHHue
YCTaHOBJICHHOT'O CPOKA TaKUX HUCIIPABIICHU;

8) HapylleHHe CpoKa WM TOpsAAKa BBIAAYM JIOKYMEHTOB IO pe3ylbTaTaMm
IIPEAOCTABIICHNS T'OCYJaPCTBEHHON WM MYHULIUIIAJILHON YCIIyTH;

9) mpuocTaHOBIEHHE NPEAOCTABICHHS FOCYIapCTBEHHON MM MYyHUIIMIAIBHON YCIIyTH,
€CJI OCHOBAHMS NPUOCTAHOBJIEHUSI HE IMPEAYCMOTpPEHbI (heepaJbHBIMM 3aKOHAMH U
IPUHATBIMU B COOTBETCTBUM C HUMHU WHBIMM HOPMATUBHBIMHU IIPABOBBIMU aKTaMU
Poccniickoit @enepanny, 3aKOHAMM W HMHBIMH HOPMATHMBHBIMH IIPABOBBIMU AKTaMU
cyobekToB Poccuiickoit denepanyy, MyHUIMIATbHBIMUA TPABOBBIMU aKTaMU;

10) TpeGoBaHMe y 3asiBUTEIIS TIPH MTPEOCTABICHUH FOCYAapCTBEHHOMN TN
MYHUIUTIATBHON YCIIYTH JOKYMEHTOB MM UH(OpPMALIUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIKMCh IPU MEPBOHAYATILHOM OTKa3€ B IPHEME JJOKYMEHTOB, HEOOXOIMMBIX
JUIS IPEJI0CTaBIIEHHS TOCYJapCTBEHHON MIIM MYHUIMIIATBHOMN YCIIyTH, TM00 B PEJOCTaBICHUH
roCyJapCTBEHHON WJIM MyHULIUIIAJIILHON YCIIYTH, 3a UCKIOYEHUEM, IPELYCMOTPEHHBIX 3aKOHOM
CIIy4aes.

Oprasbl MeCTHOT0 CaMOYNIpaBJIeHHA M YIIOJJHOMOYEHHbIE HA paccMOTPeHHeE KaT00bI
AOJI’KHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HANIPABJICHA KaJ100a

5.3. XKanoba momaercs B mucbMeHHOH (opMe Ha OyMa)KHOM HOCHUTENE, B DJIEKTPOHHOMN
dbopme B opraH, IpeAOCTABISIONINA MYHUITUITATBHYIO YCIyTy. JKamoOsl Ha penieHus pUHSITHIE
PYKOBOJIUTENEM OpraHa, MpeJoCTaBIISIOLIETO MYHUIUNATBHYIO  YCAYry, HOJaroTCs
BBIILIECTOSIIIUN OpraH (MpU €ro HaJu4uu) JIMOO B CIy4yae €ro OTCYTCTBHUSI pacCMaTpUBAIOTCS
HEMOCPEACTBEHHO PYKOBOIUTEIEM OpraHa, MPeI0CTaBISIONIEr0 MyHUIIUITATbHYIO YCIIYTY.

ITopsinok mogaym ¥ paccMOTPEHHA KAT00bI
5.4. YKanoba Moxer ObITH HampaBiieHa Yepe3 OPraHU3alMi0 MOYTOBOW CBSI3M, WHYIO

OpPraHu3alMio,  OCYIIECTBIISIIONIYIO  JOCTaBKYy  KOppecnmoHJeHuuu, dyepe3 MOIL[, ¢
UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOHM cetn "WHTepHeT", opunuaisHoro



untepuer — mnoptanr MO CenenbHukoBckuid MP, moprajgoB rocylapCTBEHHBIX U
MYHHUITUTIATBHBIX yeIIyr (QyHKIUi), a Takke MOXKET OBbITh NPHHATA MPU JUYHOM IPHEME
3asIBUTEIIS.

B cnydyae momaum jkxanoObl NMpU JIMYHOM MpHEME 3asiBUTENb MPEICTaBISIET JOKYMEHT,
YAOCTOBEPSIOIIMN €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOJATEILCTBOM Poccuiickoit
Oenepanuu. [Ipu nmomaye xano0bl B 3IEKTPOHHOM BHJI€ JOKYMEHTBI MOTYT OBITh MPECTABIICHBI
B (opMe 3JIEKTPOHHBIX JOKYMEHTOB, IMOJIMUCAHHBIX JJIEKTPOHHON MOANHUCHIO, BUJI KOTOPOH
NpEeyCMOTPEH  3aKOHOAAaTenbCcTBOM  Poccuiickoit  @Dexepaliy, MNpd 3TOM  JOKYMEHT,
yIIOCTOBEPSIOLINIA JTHYHOCTH 3asIBUTENS, HE TpeOyeTcs.

5.5. Kanoba nomkHa coaepKaTh:

1) HanMeHOBaHUE OpraHa, MPEAOCTaBISAIONIEr0 MyHULIUNIAIbHYIO YCIYTY, JOHKHOCTHOIO JIMLA
opraHa, MpPeJOCTaBISIOUIET0 MYHUIMNAIBHYIO YCIYTy, JTUOO MYHULHUIAIHHOIO CIIY)KAaIIEro,
peueHus u AeHCcTBUs (0€3/1eHCTBIE) KOTOPHIX 00KAIYIOTCS;

2) damunmio, UMs, OTYECTBO (TOCIENHEe - MPU HAIMYUHU), CBEIEHUS O MECTe >KHTEIhCTBA
3asiBUTENIA - (PU3MUECKOTr0 JIMIIA TMOO HAMMEHOBAHUE, CBEJICHUS O MECTE HAaXOXK/ICHUS 3asiBUTEIIS
- IOpUJIUYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (IPU HAIMYUM) U [TOYTOBBINA a/ipec, 0 KOTOPBIM JI0JKEH OBbITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 oOOXKamyeMbIX pemeHHsX W JeiictBuax  (Oe3meiicTBuM) — opraHa,
MPEIOCTABIISIOIETO MYHHUIIUTIATBHYIO yCIyry, JOJKHOCTHOTO auna oprasa,
IPEIOCTABIISAIONIEr0 MyHUIIUIIATIBHYIO YCIIYTY, TIMOO MyHULIMIIAJIBHOTO CIIYKAIlETro;

4) noBOIBI, HA OCHOBaHMHM KOTOPBIX 3asBHUTEIh HE COIVIACEH C pEIICHHEM U JeHCTBHUEM
(Oe3nelicTBMEM) OpraHa, MPEAOCTABISIIOIIET0 MYHUIMNAIbHYIO YCIYTry, AOKHOCTHOIO JIMIIA
OpraHa, MpPEJOCTaBISIOUIET0 MYHHUIIMIAIBHYIO YCIYTY, JTUOO MYHUIMIAIBHOTO CIIyXKallero.
3asiBUTENIEM MOTYT OBITh NPEACTABIEHBI JOKYMEHTHI (IIPU HAIWYUH ), TOATBEPKIAOLIUE T0BOIbI
3asgBUTEINS, JINOO UX KOMHH.

5.6. B cnyuae, ecnu xanoba mnogaercsa yepe3 MPeACTaBUTENS, UM TAaK)Ke MPEACTaBIAETCS
JOKYMEHT, MTOJTBEP:KIAI0IIUI TOJHOMOYMS Ha OCYILECTBIEHUE COOTBETCTBYIOLIME AECTBHIL. B
KayecTBe JOKYMEHTa, MOATBEP)KIAIOIIET0 IOJIHOMOYHUSl MpEACTaBUTENs, MOXKET ObITh
IIPE/ICTaBJICHA:

a) opopmiIeHHas! B COOTBETCTBUU C 3aKOHOJATENHCTBOM Poccuiickoit denepanuu TOBEPEHHOCTh

(U1 (hU3HYECKHX JIUL);

06) odopmieHHass B COOTBETCTBMHM C 3aKoHomarenbcTBOM Poccuiickoit  deneparuun
JIOBEPEHHOCTD, 3aBEPEHHAs I1€UaThIO 3asSBUTENS U NOANKMCAHHAS PYKOBOJUTENIEM 3asiBUTEINS WIN
YIOJIHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JTULOM (IJIs1 FOPUANUECKUX JIUIT);

B) KOIIUS pelIeHUs O Ha3HAYeHUH WU 00 u30paHuM MO0 MpHKa3a O Ha3HAuYeHUH (PU3NYECKOTro
JUIa Ha JOJKHOCTb, B COOTBETCTBUHU C KOTOPHIM Takoe (PM3MYECKOE JIUI0 00JaJaeT MpaBoM
JIeCTBOBAaTh OT UMEHHM 3asiBUTEIIS O€3 TOBEPEHHOCTH.

5.7. Peructpamusi  kajnoObl  OCYIIECTBISIETCS  OpPraHoM,  IPEIOCTaBISIOLIUM
MYHUIIUTNATBHYIO YCIIYTy, B JXKypHaje ydyeTa kajJo0 Ha pemieHus U JeictBus (Oe3neiicTBue)
opraHa, TpeAOCTaBISAIOUIET0 MYHHMIMIAIBHYIO  YCIYTY, €ro JOJDKHOCTHBIX JIMI U
MYHUIIUNATBHBIX CIOyXammx (aanee - XKypHan) B TeueHHE OJHOro pabodero JHs co JHA ee
MOCTYIJIEHUS C PUCBOEHUEM €H PErUCTPallMOHHOIO HOMEpa.

Benenune XKypnana ocymectsisercs o ¢opme U B MOPSAAKE, YCTAHOBICHHBIMU ITPABOBBIM
aKTOM AJMUHUCTpAIWH.

OpraHom BbIAeTCs pPACHUCKa 3asgBUTENIO B TOJYYEHHH OT HEro >KajoO0bl M HMHBIX
MPEJICTABICHHBIX JOKYMEHTOB B NMUChbMEHHOW (opMe Ha OyMa)KHOM HOCUTENE C YKa3aHHEM
PETUCTPAIIMOHHOTO HOMepa KaJloObl, 1aThl U BPEMEHM €€ MpHeMa, MEepedHs MpeJCTaBICHHbIX
JIOKYMEHTOB HETOCPEICTBEHHO MPH JINYHOM ITPUEME 3asiBUTEIIS.

Pacnimicka o peructpanuu JKanoObl M IMOJYyYEeHMH JOKYMEHTOB C YKa3aHUEM
PErUCTPALlMOHHOTO HOMEpa >kKalloObl, JaThl U BPEMEHU €€ IMpHeMa, NepeyHsl MpPeCTaBIEHHBIX
JIOKYMEHTOB, HalpabiieHHbIX 4epe3 MOILI, HampaBisercs 3asBUTENI0 4Yepe3 OPraHU3aLUI0



MOYTOBOM CBSI3M, MHYIO OpPraHU3AIMIO, OCYIIECTBIAIONIYIO JOCTaBKY KOPPECHOHJCHILIMH, B
TeueHue 3 pabounx JHEH CO AHS UX PErUCTPAIINH.

Pacriucka o permcrpamuu  KaIoObl M MOMXYYCHHH JOKYMEHTOB C yKa3aHUEM
PErUCTPALIMOHHOTO HOMEpa >kKalloObl, aThl M BPEMEHU €€ MpueMa, MepeyuHsl MpeICTaBICHHbIX
JIOKYMEHTOB, HAIpaBJICHHBIX YEpe3 OPraHu3alyio MOYTOBOM CBS3M, HHYIO OpraHU3aluIo,
OCYLIECTBIISOIIYIO I0OCTaBKY KOPPECIIOHAEHIIMH, HAIIPABJISAETCS 3asBUTEII0 YepEe3 OpraHUu3aLNIo
MOYTOBOM CBSI3M, MHYIO OpPraHU3AIMI0, OCYIIECTBISIONIYIO JOCTaBKY KOPPECHOHICHIINH, B
TedeHue 3 pabouymx JHEH co IHA UX PEeruCTpaIiH.

5.8. Ilpu mnocrymnenun xamoOwsl uepe3 MODILI, obecreunBaeTcsi ee Tmepenava IIo
3aIUIIEHHON MH()OPMAITMOHHOW CHUCTEME WM KYPbEpPCKOW JIOCTAaBKOW B YIOJIHOMOYCHHBIM Ha
€€ pacCMOTpPEHHE OpraH B TOPSAJIKE U CPOKH, KOTOPbIE YCTAHOBJIEHBI COTJIAIICHUEM O
B3auMOIeUCTBUU MKy M®L] 1 AnMUHHCTpalMel, HO HE TIO3HEE CIIEAYIONIEero padbovero JHs
CO JTHS TIOCTYTUICHUS JKa00BbI.

[Tpu nocrymnenun xano0bl uepe3 MOLI, cneunanuct M®I] peructpupyer xanoly B
uHpopmanmonHoit cucreme M®I] ¢ nprucBoeHuem xanode perucTpalluOHHOTO HOMEPA U BBIJAET
3asBUTEIIO PACIIUCKY B TOMYYEHUU 5KaJI00bl, B KOTOPOM YKa3bIBAETCS:

- MECTO, JIaTa U BpeMsl pueMa >Kajao0bl 3assBUTEIS;

- (hamumust, M1, OTUECTBO 3asIBUTEIS;

- IEpeYEHb MPUHATHIX JOKYMEHTOB OT 3asIBUTEJIS;

- (hamumust, M1, OTUECTBO CIIELUATHCTA, IPUHSBIIETO KaJIo0y;

- CPOK pacCMOTpEHHUsI >KajJoObl B COOTBETCTBMM C HACTOSIIMM aJMUHUCTPATHBHBIM
pErjlaMEeHTOM.

5.9. B ciyuae, eciu xajnoba mojaHa 3asiBUTENIEM B OpraH, B KOMIIETEHLIUIO KOTOPOIO HE
BXOJIUT MPUHATHE PEIICHUs MO0 >kanode, B TeueHue 3 pabouux IHEH cOo JHS ee perucTparuu
YKa3aHHBIM OpraH HampasiisieT >kajoOy B YIMOJHOMOYEHHBIH Ha €€ pacCMOTPEHUE OpraH W B
nuchMeHHOU (hopme HHMOPMUPYET 3asBUTENS O TIEPEHANIPABICHUN KAJIOObI.

[Ipu 3TOM CpOK paccMOTpeHHs KajloObl HCUMCISETCS CO JHS PErucTpaluu KajloObl B
YIOJIHOMOYEHHOM Ha €€ PACCMOTPEHUE OpTraHe.

5.10. B cinydae ycTaHOBJIEHMS B XOJ€ WU IO pe3ylbTaTaM pPACCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa aJIMUHHCTPATUBHOTO NMPABOHAPYIICHHS WM MPECTYIUIEHUS JOHKHOCTHOE
JUI0, HAJIETIEHHOE TIOJHOMOYUSAMH IO PACCMOTPEHHIO Kajlo0 HEe3aMeIJTUTEIbHO HampaBIIsIeT
MMEIOIIMECS] MaTepUalibl B OpraHbl IPOKYPATYPBHI.

Cpoxu paccMoOTpeHus Kaji00

5.11.  Kanoba, mnocrynuBmas B AJMHMHHUCTpAlMIO, TOJJIEKUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM, HAJIENICHHBIM IOJHOMOYHMSIMHU II0 PACCMOTPEHHUIO JKalo0 B TeueHHe
NATHAAUATH pabo4yMx JHEW CO JHA €e pEerucrpaluu, a B Ccioydae O0XKaJoBaHUS OTKas3a
AJMUHUCTpALUK, JOJDKHOCTHOTO JIMIIA AMUHUCTPAaLMU B IPUEME JOKYMEHTOB Y 3asBUTENSA
aub0 B HCIPABICHUM [OMYIIEHHBIX OINEYaTOK M OMMOOK WM B ciy4dae oO0XalloBaHUS
HapyILICHUs YCTaHOBJIEHHOT'O CPOKA TAKUX MCIIPABIICHUH - B TeUEHHE MATH pabouux JHEH co 1Hs
€€ perucTpanym.

Ilepeuennb ocHOBaHMIi 1J151 IPHOCTAHOBJIEHUS] PACCMOTPEHMS 7KaJ100bI B ciIy4ae, ecJIu
BO3MOKHOCTH IPHMOCTAHOBJICHUS PEAYCMOTPEHA 3aKOHOAATEJIbCTBOM POCCHICKOM
Denepauuu
5.12. OcHOBaHMS AJI MPUOCTAHOBJICHHS PACCMOTPEHHUS KAJI00BI HE TIPETYCMOTPEHBI.

Pe3ysabTaTr paccMOTpeHUs KAT00bI

5.13. 1o pe3ynbTataM pacCMOTPEHHS KaT00bl AIMUHUCTpAIIMEH TPUHUMAETCS OJTHO U3
CIEAYIOLIUX PEUIEHUN:



1) B yHOBJIETBOPEHUU XKaJoObl, B TOM 4YHCIe B ()OpME OTMEHBI MPUHITOTO PEIICHHS,
UCIIPABJICHUS JAOMYIIEHHBIX OPraHOM, IPEAOCTABIAIOIIMM MYHUIIUNIAIBHYIO YCIYTY, ONIEYaToOK 1
OmMOOK B BBIAAHHBIX B pe3yJbTaTe MPEIOCTABICHHUS MYHUIUIIAJIBHON YCIYTd JTOKyMEHTaXx,
BO3BpaTa 3asBUTENIO JICHEXKHBIX CPEACTB, B3UMAaHHME KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickon ®enepanuu, HOPMAaTUBHBIMHU IPAaBOBBIMU
akTtamu cyobekToB Poccuiickoit denepanyy, MyHULIMIAIBHBIMU IPABOBBIMU AKTaMH, a TAKXKe B
UHBIX (hopMmax;

2) 0TKa3aTh B YAOBJIETBOPEHUH JKAJIOOBI.

5.14. YIIOTHOMOYEHHBIH Ha PACCMOTPEHHUE KaJOObl OpPraH OTKA3bIBACT B YIOBJIECTBOPECHUH
aJsio0bl B CIIEAYIOIIMUX CIyYasX:

a) HAIWYKME BCTYMHUBIIETO B 3aKOHHYIO CHIIy PEIICHUS Cy/a, apOMTPakKHOTO CyJa IO Kajiode o
TOM € IIPEMETE U 110 TEM K€ OCHOBAHUSM;

0) momaya >KajnoOBl JIMIIOM, TIOJHOMOYHS KOTOPOTO HE TOJTBEPXKIEHB B MOPSJKE,
YCTAHOBJICHHOM 3aKOHOAaTesbcTBOM Poccuiickoii @eneparuy;

B) HaJM4yue pELIEHUS IO jKajio0e, MNPUHATOrO paHee B COOTBETCTBUU C TPeOOBaHUSIMU
HACTOSILEro aJMHUHUCTPATUBHOIO PErJIaMEHTa B OTHOLICHUHU TOTO XK€ 3asBUTENS U 110 TOMY K€
peIMETY KaloOBbl.

5.15. YnonHoMOYEHHBIN Ha paccMOTpEHUE KajoObl OpraH BIpaBe OCTABUTh XkKajlo0y Oe3
OTBETA B CIIEYIOIINX CIIydasx:

a) Hauuuue B KajnoOe HEUEH3YPHBIX JIMOO OCKOPOMUTENbHBIX BBIPAKEHUH, Yrpo3 >KHU3HH,
3I0POBBIO M UMYIIECTBY JOLKHOCTHOTO JIMIIA, & TAK)KE YWICHOB €T0 CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH IPOYUTATh KaKyHO-JIMOO YacTb TEKCTa kajoObl, (paMuiuio, ums,
0TYeCTBO (IIPU HAJIMYMU) U (WJIM) IOYTOBBIN apec 3asBUTEIS, YKAa3aHHBIE B JKajnooe.

ITopsinok nHpopMUpoBaHNS 3aBUTEIIS 0 Pe3yJbTaTax PAaCCMOTPEHMA KAT00bI

5.16. He mno3gHee nHS, CIEAYIOUIEr0 3a JIHEM MPUHATUS YyKa3aHHOro B IyHKTe 5.13
HACTOAIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTa PEIICHUs, 3asBUTENIO B MUCBMEHHOMN (opMe U 10
JKEJIAHUIO 3asBUTENSl B IJIEKTPOHHOW (opme HampaBisieTcsi MOTHBUPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHHUS KATOObI.

B cnywyae mpusHaHus KanoObl TOHAJEXKAIICH YTOBICTBOPEHHUIO B OTBETE 3asSBUTEINIO,
yKa3aHHOM B myHKTe 5.13 pasnmena V HacTosimiero AJMUHUCTPATUBHOIO PETJIAMEHTA, JAeTCs
uH(popMalus 0 JIEeHUCTBUAX, OCYLIECTBIIEMbIX OPraHOM, IMPEIOCTABISAIOIINM MYHHIMIAIBHYIO
YCIYTy, B LEJISAX HE3aMeJIUTEIbHOIO YCTPAHEHUS BBIABJICHHBIX HApYIIEHWW NpPU OKa3aHUU
MyHHHHHaHBHOﬁ ycnyrI/I, a TaKXeE HpHHOCfITCfI U3BUHCHHUS 3a OJOCTABJICHHBIC HCYI[O6CTB3 158
yKa3bIBaeTcs HMHQpOpMAIUs O JalbHEHIIMX JAEWCTBUAX, KOTOPHIE HEOOXOAMMO COBEPIIUTH
3asIBUTCIIIO B LICIISIX HOJ'Iy‘-IeHI/ISI MYHHHHHaHBHOﬁ yCJ'IyrI/I.

B ciyuyae mpusHaHus xanoObl, HE MOANEXKAIIEH YIOBIETBOPEHHUIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B IyHKTe 5.13 pazgena V HacTosimero AJIMHHHCTPATUBHOTO PETJIAMEHTA, JArOTCS
apryMEHTHUPOBAHHBIE PA3bSICHEHUS O MPUYUHAX MPUHSITOTO PEIICHUSI.

IHopsinok 00xkanoBaHMA pelIeHH 110 KaT00e
5.17. B caydae Hecorjacus ¢ pe3yiabTaTaMHu JIOCYI€OHOrO OOKaloOBaHMs, a TaKXKe Ha
000 CTaZuy PacCMOTPEHUS CIIOPHBIX BOIPOCOB 3asIBUTENIb UMEET MPaBO OOpPAaTUTHCS B CYIl B

COOTBCTCTBUH C YCTAHOBJICHHBIM HCﬁCTBymHlHM 3aKOHOAATCILCTBOM IMOPAAKOM.

IIpaBo 3asBHUTeE/NsA HA NOJIy4YeHHe HHPOPMALMH U JOKYMEHTOB, HEO0XOAUMBbIX s
000CHOBAHMS U PACCMOTPEHHS KAT00bI

5.18. 3asBuTens BMOpaBe 3ampamiuBaTh W TMOJAy4aTh HHGOPMAIMIO H JOKYMEHTHI,
HE00X0AUMBbIE 17151 0O0CHOBAaHUS M PACCMOTPEHUS 5KaI00bI.



Cnoco0b1 HHPOPMHUPOBAHUSA 3aASIBUTEJIA 0 MOPSIAKE NMOAAYM U PACCMOTPEHHS KAJT00bI

5.19. Uudopmanust 0 mopsJiKe MoIavd ¥ paCCMOTPEHHUS KAJIOOBI Pa3MEIIaeTCs:
- Ha MH()OPMAITMOHHBIX CTEHJIaX, PACHIOJIOKEHHBIX B ATMUHHUCTpanuu, B MOL;
- Ha ounmasibHOM UHTEpHET — noptasie MO CaparoBckom CII, caiite M®II;
- Ha TOpPTaJaX rOCyIapCTBEHHBIX U MYHUIUIIATIBHBIX YCIYT ((YHKIIHIA).
5.20. Uadopmaruio o mopsaIKe MoJayu U pacCMOTPEHUS KAIOObl MOYKHO MOIYYUTh:
- IOCPEJICTBOM TeNePOHHOM CBA3U 10 HOMepy A nmuHHcTpanuu, MOIL;
- IOCPEACTBOM (haKCUMHIIBHOTO COOOIICHMUS;
- IPU JIMYHOM OOpaIieHnu B AqmuaucTpanuio, MOLI, B TOM duciie 1o 37eKTpOHHOH 1MoYTe;
- Y TIMCBMEHHOM 00paiiieHuy B A iMuaucTpanuo, MOII;
- IyTeM IyOJIUYHOTO WH(POPMHUPOBAHHUS.

[Ipunoxenne Ne 1

K aJJMUHUCTPATHBHOMY PETJIAMEHTY
MPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH
«CoryacoBaHHE MECTOIIOJIOKECHUS
IpaHUIl 3eMEIbHBIX Y4aCTKOBY

O6mas nnpopmanus o gunuane bromkerHoro yupexaenus OMckoit o0nactu
«MHOTO( YHKITMOHAITLHBIA [IEHTP MPEIOCTABICHUS TOCYIAPCTBCHHBIX U MYHHITUITATBHBIX YCIIYT
["opbkoBckoro paitona OMckoit o0mactuy «MHOTOPYHKIIMOHATBHBIN IIEHTP MPE0CTaBICHUS
TOCY/IAPCTBEHHBIX M MYHUITUIAIBHBIX yeayr CeelbHUKOBCKOTO paiiona OMCKOM 00J1acTHy

[TouToBBI afpec 1y1s1 HanpaBiICHUS 646480, Omckas o0macTh, ¢. CeeIbHUKOBO,

KOPPECHOHIEHIIUU yi. Komcomonbckas , 1. 32

DaKkTUUECKHUI aipec MECTOPACTIONOKEHUS 646480, Omckas 001acTh, ¢. CeeIbHUKOBO,
yi. 40 ner BJIKCM , n. 2b

AJpec 3JeKTPOHHOM MOYTHI JIJIsl HAITPaBIICHHSI Sedelnik_csv@mail.ru

KOPPECTOHICHIIUU

Tenedon ans cripaBok 838164 21-3-33 — npuemnas

OHUO pykoBoauTens JIntBnHOBa Mapus AnekcanipoBHa

I'paduk paboTel mo mpuemy 3asiButenei Ha 6aze MOI]

Yacel paboThI

Oduc MOI]
CenenbHUKOBCKOTO paiioHa
(0beieHHbI epephIB)

JHuu Hepenun

08.30-17.45

Honenemsiitk | (13 00-14.00)

08.30-17.45

Bropruk (13.00-14.00)

08.30-17.45

Cpena (13.00-14.00)

08.30-17.45

Yerepr (13.00-14.00)




08.30-16.30

Msrrmua (13.00-14.00)
Cy660Ta BBIXOIHOM
Bockpecenne BBIXOHOMN

O6mas nadopmarmst 00 AagmuHuctparuu CapaToBCKOTO CEITbCKOTO MOCEIECHUS

ITouToBBIN afpec U1 HAIIPaBJICHUS
KOPPECHOHICHIIUU

646499 Omckas obnacth CerenbHUKOBCKHIA
pation c. CaparoBka, yi. [IIkonbHast,6

DaKkTUYECKUH aApec MECTOPACIIOIOKEHUS

646499 Omckas obnacth CerenbHUKOBCKHIA
pairion c. CaparoBka, yi. [IIkonbHast,6

AJpec 3JeKTPOHHOM MOYTHI JIJISl HAITPABIICHHSI
KOPPECIIOHICHIHH

Saratovskoe_sp@mail.ru

Tenedon nns cupaBok

8(38164)34148

Odunuanpublii caiit B cetu MHTEpHET (eciu

UMEeTCS)

www.omskportal.ru

®OUO 1 J0MIKHOCTH PYKOBOJIUTEISI OpraHa

I'maBa CapaTOBCKOTO CEJIBCKOTO MOCEICHUS
MartrokoB Hukomait BacnnbeBuy

I'pacduk pabotel AqmunncTpaii CapaToBCKOTO CENbCKOT0 MOCEICHUS

[enb Hepenun Yacel paboThI (00€ACHHBIM Yacel nprema rpaxxaad
TIepePHIB)
[TonenenpbHUK 8.30-16.45 8.30-13.00
(13.00-14.00) 14.00-16.30
BropHuk 8.30-16.45 8.30-13.00
(13.00-14.00) 14.00-16.30
Cpena 8.30-16.45 8.30-13.00
(13.00-14.00) 14.00-16.30
Yersepr 8.30-16.45 8.30-13.00
(13.00-14.00) 14.00-16.30
[TaTanna 8.30-15.30 8.30-13.00
(13.00-14.00) 14.00-15.15
Cy066ota BBIXOJIHOM npuemMa HeT
Bockpecenne BBIXOJTHON IIpueMa HeT

JlaHHbIe 3asBUTENA (FOPUINIECKOTO JTUIA)

[Ipunoxenne Ne 2

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH
«CoracoBaHuE MECTOIOJIOKEHUS
IPaHULl 3eMETbHBIX Y4aCTKOBY

ITonHoe HanMeHOBaHUE
FOPUTAYECKOTO JUTa (B

COOTBCTCTBUU C YUPCAUTCIbHBIMU

JOKYMEHTaMH )

Opranu3zaioHHO-TIPaBOBas
(dhopma FOPUANIECKOTO JINIIA

damuus, UMs1, OTYECTBO
PYKOBOJMTEIIS FOPUIAYECKOTO

JuIa

OI'PH




FOpuanueckuit anpec

Nupexe Pernon
Paiton Hacenenupiii myHKT
Yuna
Jom Kopnyc Kgaprupa
[TouToBbIl agpec
Nupexe Pernon
Paiton Hacenenupiii myHKkT
Yuna
Hom Kopmyc Kpaprupa
KonTakTHble faHHBIE
3ASBJIEHUE

HpOIHy CorjiacoBaTb MECTOIOJIOKCHUC I'paHUILl 3EMCIIBHOI'O y4aCcTKa:

KaJJaCTPOBBI HOMEP 3eMEIBbHOr0 y4acTKa (IIpU HATHYUH)

rmiomanab 3¢MEJIbHOTO y4aCTKa

ajpec (MGCTOHOJ'IO)KGHI/IG) 3EMCJIBHOI'O y49aCTKa

HNHOC

[IpeacraBieHsl CaeayOMNUE JOKYMEHTHI

1

2

3

MecTo nosyueHus pe3ynbrara
IPEJOCTABIICHUS YCIIYTU

Crioco6 nmonmy4yeHus pesyibrara

Jannsle npencraBuTens (YnoJIHOMOYEHHOTO JIUIA)

damunusa

Nms

OT4ecTBO

Hara poxxaeHus

I[OKYMCHT, yI[OCTOBCp}IIOIJ_II/Iﬁ JIMYHOCTB NPCACTABUTCIIA (YHOJIHOMO‘-ICHHOFO J'II/II_Ia)

Bun

Cepus

Homep

Briman

JlaTa BBIHAYH

AJnpec perucTpaunu npeacTaBuTels (YoJHOMOYEHHOTO JIUIA)

WNHupekc Peruon

Paiion HaceneHHblil myHKT

Yuna

Hom | Kopryc | | KBaptupa
Anpec MecTa JKUTENbCTBA IPEACTABUTENS (YIIOJTHOMOYEHHO

 Unnexc

Pernon

ro JINIIA)




Paiion . HaceneHHBIH TyHKT

VYmuna

Hom | Kopyc | | KBaptupa ‘

KoHTakTHBIE JaHHBIC

Hata [Moamucs/DUO

[Ipunoxenne Ne 3

K aJJMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUSI MYHULIUTIATBHON yCIYTH
«CormacoBaHne MECTOIIOJI0KCHUS
IPaHUIl 3eMEIbHBIX Y4aCTKOBY

I[aHHBIe 3as1BUTCIIA ((bl/ISI/I‘IeCKOl"O Jinga, THANBUYAJIbHOT' O HpeI[HpI/IHI/IMaTeJ'IH)

damunusa

Nms

OT14ecTBO

Hara poxnenus

I[TonHOEe HauMeHOBaHUE
WHUBU]1yaJIbHOTO
HpGI[HpI/IHI/IMaTCJUI !

OI'PHUIT*

I[OKYMCHT, y,[[OCTOBCpHIOH_II/Iﬁ JJMYHOCTD 3asABUTCIIA

Bun

Cepus Howmep

Boigan . JlaTa BBIHAYH |

Anpec perucTpaiuu 3asBuTens /
HOpuanuecknii agpec (agpec perucTpalnyuy) HHAUBUIYAIbHOTO HpG}IHpI/IHI/IMaTeHﬂs

Hunekc Peruon
Paiion HaceneHHblil MyHKT
Ymuna

1 Hone 3anonusercs, ecn Thn 3asButens «HIMBHyaIbHBIH MPEATPUHAMATENbY
2 [oie 3aTONHAETCS, €CITH THII 3asBUTENs «MHIMBUIYaTbHBII MPEITPHHAMATENbY

3 3aroJIOBOK 3aBHCUT OT THUIIA 3asBUTEIS




oM Kopmyc Kpaprupa
AJlpec MecTa JKUTEIbCTBA 3asBUTENS /
[TouToBbI afpec UHIUBUAYATHLHOTO npeananHMaTenﬁ4
HNunexc Peruon
Paiion HaceneHHblil MyHKT
Vauna
Hom . Kopmrye . KBaptupa
KoHTakTHBIC JaHHBIE
3ASBJIEHUE

HpOH_Iy COrjracoBaTb MECTOIIOJIOKCHUC I'PAHUI] 3CEMCIIbHOI'O y4aCTKa:

KaJJaCTPOBBIM HOMEP 3€MEJIBbHOr0 y4acTKa (IIpU HAITUYUN)

rmjiomaab 3¢MCJIbHOTO y4aCTKa

azpec (MEeCTOMOJIOKEHUE) 3€MEIBLHOTO y4acTKa

HHOC

[IpencraBieHsl clieqyromue J0KYMEHTHI

1

2

3

MecTo nosyueHus pe3ynbrara
IPEJOCTABIICHHS YCIYyTH

Cnoco0 nosyueHus pesyiabTaTa

I[aHHBIe MPEACTaBUTCIIA (yr[OJ'IHOMOquHOl"O J'II/II_[a)

damunusa

Nms

OT4ecTBO

Hara poxnaenus

I[OKYMGHT, y,[[OCTOBCpSIIOH_II/Iﬁ JIMYHOCTDH NPECACTABUTCIIA (YHOJ'IHOMO‘ICHHOFO J'II/II_Ia)

Bun

Cepus

\ Howmep

Briman

JlaTa BeImaun

Anpec perucTpanuu npeacTaBuTens (

TTOJTHOMOYCHHOT'O nnua)

Nunexc Pernon

Paiion HaceneHHbli MyHKT

Yuna

Hom . Kopmrye . KBaptupa
Anpec MecTa JKUTENbCTBA NIPEACTaBUTENS (YIIOTHOMOYEHHO

 Unnexc

Peruon

ro JIM1IA)

4 3aroJIOBOK 3aBHCUT OT THUIIA 3asBUTEIS




Paiton - HaceneHHbIi TyHKT

Yiuua

Hom | Kopyc | | KBaptupa ‘
KonTakTHbie TaHHBIE

Hata [Moamucs/DUO




[Tpunoxenue Ne 4

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEA0CTaBICHUS MYHUIIUITAIBHON YCITYTH
«CornacoBaHue MECTOIIOJI0KCHUS
TPaHMI] 3eMETbHBIX Y9aCTKOBY

BJIOK-CXEMA .
[NPEAOCTABJIEHMA MYHULIAITAJIBHOU YCIIYT'U

IIpHeM H perHCTpalHA 3afBICHHT O
IIpeJOCTABIE HEH MYHHII HIIaJIEH off
YCIIYTH

+

OcymecTEIeHHE MeKBe JOMC TREHHOTO
HH (OpPMAIT HOHHOT 0 B3aHMOJHCTBH A B
pPaMEaX OpeIoCc TARTE HHA
MYHH [THIAILHOH VCIyTH

Tpedyerca ocymecTBIEH He
MeEBET OMCTEEHHOTO HHG) OPMAITH OHHOT O
B3aHMOJEH CTBHA

MogroToBka H HAaIlpaBJIcHH €
MEFBET OMCTECHHEIX 3aIIPOCOB

TTpHHATHE pelle HEA O [Ipe0CT ABIE HIH
MYHH ITHIIA.TbHOH YCITVTH HJIH Pell €HH & ITomy4eHHE OTBETOB Ha
0 OTHKA3€ B IPeNoCTABICHHH ME KB €I OMCT BE HE BIE 3 AllPOC Bl
MYHHITHIAIEHOH VCIVTH

Pemerne 0 IpeI0CT aBIIe HEH
MYHH ITHITAJIEHOH YCIIVTH

HietoTca OCHOBAHEA 171 OTK33 B
Ipe JOCTABIE HEH MYHHII HITATEE O YOIV TE

Pemenne 00 0TKa3e B I PEJOC TABIEHHH
MVHH IHIIATEHOH VCIVIH

Brigada 3asBHTEII0 Pe3yILTATA
M mpenocramiemms mymmmamsmoi
YCIIYTH




